[bookmark: _heading=h.3ff3hdkkap]Engineering and Technology Academy (ETECH) Welcome Letter

Congratulations on your acceptance to ETECH! 
Please read this detailed Welcome Letter in its entirety. 
All sections are important, and there are immediate action items you’ll need to complete to retain your slot in this activity. 

Engineering and Technology Academy (ETECH) 
Dates: July 19-25, 2026
Location: Middle Tennessee State University
Main Campus Address: 1301 E Main St, Murfreesboro, TN 37132
Time Zone: Central
[bookmark: _heading=h.hbrj1tlzgwdz]Action Needed: 
[bookmark: _heading=h.sbx3j0kkw5ct]Accept OR Decline Your Slot in Writing by March 14
To accept your slot: 
· Please email Maj Christina Ragain at christina.ragain@mowgcap.org.
· Use the subject line: Slot Acceptance ETECH. 
· In the body of the email, confirm that you plan to attend. 
· Remember to copy a parent or another senior member. 

To decline your slot:
· [bookmark: _Int_cnlzXASz]Please go to Registration Zone and cancel your application for ETECH. 
· Send a courtesy email to Maj Christina Ragain at christina.ragain@mowgcap.org.
· Use the subject line: Slot Declined ETECH
· In the body of the email, notify the staff that you have chosen to cancel your application. 
· Remember to copy a parent or another senior member. 

It’s OK if you change your mind and decide that this activity is not a good fit for you. We simply ask your courtesy to take action and decline your slot. This helps us offer that slot to another cadet on the alternate list. Thank you for communicating in a timely manner. 

If you do not accept or decline your slot by March 14, we will assume you are declining your slot.
[bookmark: _heading=h.g53wwr5bm74y]Payment Policies (Summer)
· Important payment dates:
· Standard Payment $450. Due date: April 15. 
· Late Payment is accepted Apr 16-22, but a $100 late fee is automatically added to your tuition total.
· You must pay online in Registration Zone using PayPal or a credit card. 
· If you haven’t paid your tuition by April 22, National will unslot you on April 23 and you will fall to the bottom of the alternate list. 
Due to the complex nature of National Cadet Special Activities, no refunds are available after April 30. 

If you were a Lift/Top financial assistance recipient OR Activity Scholarship recipient, you will have already been notified via email and your relevant tuition payment will have been entered in Registration Zone at the time you were slotted. Please check your activity card in Registration Zone to see if you have any balance due.
[bookmark: _heading=h.z9aeu1u63s2c]Travel Rules and Expectations 
Students may arrive/depart from the following locations for this activity. Due to the complex nature of our activity, participants are only able to travel to and from using the options listed in this Welcome Letter.
[bookmark: _heading=h.i4kcli9bscip]If you are flying commercially:
· You must fly into and out of Nashville International Airport (BNA)
· Your flight must arrive between 9am and 3pm on July 19
· Your flight must depart between 12pm and 4pm on July 25
· These timelines are firm. We only have drivers and vans available within these timelines on Arrival and Departure dates. 
· We are unable to accommodate Unaccompanied Minors. We do not have the resources to participate in the Unaccompanied Minors program.
Upon arrival, please collect your luggage before going to the meetup location. The meetup location will be at the baggage carousel 6 & 7.  Look for senior members wearing navy CAP polos. Please notify Maj Christina Ragain immediately for flight delays or cancellations.  
[bookmark: _heading=h.ayxh44d9nss4]If you are being dropped off/picked by a personal vehicle:
· Please arrive at Middle Tennessee State University between 3 pm and 5 pm on July 19
· Please depart from Middle Tennessee State University between 9 am and 11 am on July 25
*Exact on campus drop-off / pick up location will be announced closer to the starting date

If you are driving yourself, you will be expected to turn in your keys upon arrival.

Please confirm your travel plans as soon as possible, ensuring your travel dates and times meet the travel rules above. 
· Please email your travel itinerary to Maj Christina Ragain at christina.ragain@mowgcap.org no later than June 19 (1 month prior to the ETECH start date).  
· Use the subject line: ETECH Travel Plans
· In the body of the email, please include your method of travel, arrival date and time and departure date and time.
· Remember to copy a parent or another senior member. 
[bookmark: _heading=h.fuc0j6xh8osk]Lodging 
Your lodging is included in your activity tuition. This activity will be housed in a college dormitory environment. Each dorm room has two beds, and cadets will have a roommate of the same gender and similar age. The dorm has coin operated washers and dryers. Cadets are welcome to use them but must provide their own quarters and soap. Laundry soap is available for purchase on campus, but there is no location to get quarters. You will need 12 quarters to wash and dry a load of laundry.
[bookmark: _heading=h.k9semby9r0gh]Meals
All meals are included in your activity tuition. If you have prescribed dietary restrictions, allergies or food-related accommodation requests, please ensure all that information is entered and up to date in CAP Health in eServices. This helps us generate a list for our food service providers, where applicable. 
[bookmark: _heading=h.wlqe2p9sciyq]Activity Expectations
· National Cadet Special Activities are fun, but they are intentional learning and career exploration experiences. 
· You will be busy with programming from early morning through the evening. 
· We expect you to be fully engaged in the activity, with your wingmen, senior staff, guest speakers, and instructors.
· Expect that you will not have access to the Internet or your phone.
· Set expectations with your friends and family that you will generally not be available by text, email or social media while at this activity. 
[bookmark: _heading=h.mdngk2fxv459]Weather Expectations:  
[bookmark: _heading=h.hslnymkm16mw]Tennessee in July is HOT and HUMID. Hydration and sun protection is vital to a safe and productive week.  Bring at least one refillable water bottle to refill regularly throughout each day with water.  We will spend significant amounts of time outside throughout the week. Bringing and wearing sunscreen is highly recommended. 
[bookmark: _heading=h.7pbgxyshg0ak]Updating CAP Health
[bookmark: _Int_9oak4CiO]You were required to update CAP Health to register. You will be required to update CAP Health within 30 days of the activity start date. Please be sure to include any updates to medical history, and proactively communicate with the Activity Director, especially regarding new injuries. Injuries may not prevent you from attending, but we need to know what to expect ahead of time.

Examples: 
· [bookmark: _Int_FcwRNiM7]I’m going to ABC activity, and I recently twisted my ankle. I’m currently on crutches. I should tell the activity director about my injury because this activity involves a lot of walking.
· A cadet takes medication that needs to be refrigerated. This information should be included in CAP Health, so the HSO understands this need and can have productive conversations with families.
[bookmark: _heading=h.tk6lok35ulk0]Grooming Standards
National Cadet Special Activities are premier opportunities for cadets to learn, network and grow as youth leaders. At these activities, you represent Civil Air Patrol. A professional appearance is required. Please ensure that you meet grooming standards per CAPR 39-1 prior to arriving at your activity. Failure to meet grooming standards will result in your being sent home at your own expense. Activity staff do not have waiver authority. 
[bookmark: _heading=h.vassxc3yzhno]Packing List
The packing is attached at the end of the welcome letter. Be sure to leave restricted items at home. Cadets may choose to bring cash or a debit card for on-campus purchases during the activity.  There are coin-operated washers and dryers on site. Cadets will need 12 quarters to wash and dry a load of laundry. Don’t forget your refillable water bottle. 

Restricted Items
Weapons, including knives and pepper spray
Snacks and energy drinks
Medications not logged in CAP Health
Tobacco products or vapes of any kind
[bookmark: _Int_Lef1zwoY][bookmark: _Int_6l4t63Ue][bookmark: _Int_3tMpTEcZ][bookmark: _Int_Qrdtw3nU]Electronics beyond the packing list. An alarm, camera, and laptop are recommended.  Phones are allowed but will be stored during most daily activities. 
Extension cords. Surge protectors are allowed. 
Matches, lighters, candles
[bookmark: _heading=h.r3wjyh463w5m]Additional Forms 
A packet of forms needed for Middle Tennessee State University will be sent to cadets and parents closer to the activity.  The return date will be included when the MTSU forms are emailed.  It is vital that all forms are returned to MTSU by their deadline. 
[bookmark: _heading=h.7c03a6lw2sa2]Communication
The activity staff will communicate with you via email. Please monitor your email frequently and be responsive to anything related to the activity. If we ask you to take action, we need you to take care of it right away and no later than the stated deadline. Deadlines are there for a reason; please don’t be the person that holds up an entire activity. 

If you have a different email address that is your primary, please update your eServices profile and notify Maj Christina Ragain (christina.ragain@mowgcap.org) immediately with your updated contact information. Remember to copy a parent or another senior member on all communications. 
[bookmark: _heading=h.dghh9twa9kz1]Graduation Requirements
Participants must complete 80% of the curriculum to graduate and earn the NCSA ribbon. 
[bookmark: _heading=h.21v98zijpxvm]Graduation Ceremony 
The graduation ceremony will be held on Friday, July 24. Families are welcome to join us for dinner as well but will need to cover the costs of their food. More information about dinner and the graduation ceremony will be provided closer to the beginning of ETECH. 
[bookmark: _heading=h.gmvo21ila3kz]Activity Director Contact Information
If you have questions about this activity, please contact:
Maj Christina Ragain
chrisitna.ragain@mowgcap.org
(c) 903-216-7172

We look forward to seeing you at the Engineering and Technology Academy (ETECH)!
