SPACE OPERATIONS ACADEMY- FLORIDA Welcome Letter
 
Congratulations on your acceptance to Space Operations Academy- Florida!
Please read this detailed Welcome Letter in its entirety.
All sections are important and there are immediate action items you’ll need to complete to retain your slot in this activity. 
Space Operations Academy- Florida Details Overview:
About: The Space Operations Academy is held every summer on the world’s premier gateway to space, the Florida Space Coast, an area rich in history of the space race and taking America to the moon. Home to Space Force Launch Delta 45 at Cape Canaveral Space Force Station, Patrick Space Force Base and NASA at Kennedy Space Center. The area is home to not only the military and government launch operations, but commercial partners as well: SpaceX, ULA, Blue Origin, Relativity Space, Northrop Grumman, Martin Marietta, Boeing, General Dynamics and many more. This is an activity designed to expose cadets to the behind the scenes world of space operations on the Florida coast. 
Dates: June 7-12, 2026 
Hotel address: 5600 North Atlantic Ave (HWY A1A) Cocoa Beach, FL 32931
Time Zone: Eastern  
Action Needed: Accept OR Decline Your Slot in Writing by March 14 (For Summer)
To accept your slot:
·       Please email Capt. Elizabeth Barkmann, CAP at emarzano@ilwg.cap.gov with the subject line: Slot Acceptance Space Operations Academy - Florida.
·       In the body of the email, confirm you plan to attend.
 
To decline your slot:
·       Please go to the Registration Zone and cancel your application for Space Operations Academy Florida.
·       Send a courtesy email to Capt. Barkmann at emarzano@ilwg.cap.gov notifying the staff you have cancelled.
 
It’s ok if you change your mind and decide that this activity is not a good fit for you.
We simply ask your courtesy to take action and decline your slot.
This helps us offer that slot to another cadet on the alternate list.
Thank you for communicating in a timely manner.
 
If you do not communicate any action by March 14, we will assume you are declining your slot.
 
Payment Policies (Summer)
·       Important payment dates:
o   Standard Payment $650. Due date: April 15. Paying early saves you $100.
o   Late Payment is accepted Apr 16-22, but a $100 late fee is automatically added to your tuition total.
·       You must pay online in Registration Zone using Paypal or a credit card.
·       If you haven’t paid your tuition by April 22, National will unslot you on April 23 and you will be at the bottom of the alternate list.
 
Due to the complex nature of National Cadet Special Activities, no refunds are available after April 30.
If you were a Lift/Top financial assistance recipient OR Activity Scholarship recipient, you will have already been notified via email and your relevant tuition payment will have been entered in Registration Zone at the time you were slotted. Please check your activity card in Registration Zone to see if you have any balance due.
 
Travel Rules and Expectations:
Students may arrive/depart from the following locations for this activity:
 
If you are flying commercially:
·       You must fly into and out of Orlando International (MCO)
·       Your flight must arrive between 1100  and 1500 on Sunday, June 7th, 2026
·       Your flight must depart between 0600 and Noon on Friday, June 12th, 2026.
·       These timelines are firm. We only have drivers and vans available within these timelines on Arrival and Departure dates.
·       We are not able to accommodate Unaccompanied Minors. We do not have the resources to participate in the Unaccompanied Minors program.
·       Cadets will be picked up by CAP van at Terminal B, Level Two (2) baggage claim area, Carousels 20-23. Wear a CAP shirt and wait in the seating area, DO NOT TRAVEL IN UNIFORM! 


If you are being dropped off/picked by personal car:
·       Please arrive at Best Western Cocoa Beach 5600 North Atlantic Ave (HWY A1A) Cocoa Beach, FL 32931 between 1100 and 1600 on Sunday June 7th, 2026 
·       Please depart at Best Western Cocoa Beach 5600 North Atlantic Ave (HWY A1A) Cocoa Beach, FL 32931  between 0600 and Noon on Friday June 12th, 2026 
 
If you are driving yourself, you will be expected to turn in your keys upon arrival.
Due to the complex nature of our activity, participants are only able to travel to and from the options listed in this Welcome Letter.
Please confirm your travel plans as soon as possible, ensuring your travel dates and times meet the travel rules above.
·       Please email your travel itinerary to Capt. Elizabeth Barkmann at emarzano@ilwg.cap.gov no later than 15 May 2026.
·       In that email, please include your method of travel, flight number, arrival date and time and departure date and time.
 
Entry Authorization and Citizenship Requirements
All participants must be US citizens and bring a REAL ID form of ID with them. All members must carry their CAP ID. Adult staff and cadets over 18 years must supply their social security number, driver’s license number and issuing state and full date of birth to the activity director.
 
Lodging 
 
Your lodging is included with your activity tuition.
This activity will be housed in a hotel environment.
Three cadets of the same gender will share a room that contains three beds.
 
Meals
All meals are included with your activity tuition.
If you have prescribed dietary restrictions, allergies or food-related accommodations requests, please ensure all of that information is entered and up to date in CAP Health in eServices.
This helps us generate a list for our food service providers, where applicable.
Please note that CAP does not have influence over military food service (DFAC) and are unable to make dietary requests to those vendors. The activity staff will be in touch with you to discuss any dietary requests you’ve entered in CAP Health during the application process.
 
Activity Expectations
·       National Cadet Special Activities are fun, but intentional learning and career exploration experiences. Participants are expected to act with maturity and be good representatives of the Civil Air Patrol. 
·       You will be busy with programming from early morning through the evening.
·       We expect you to be fully engaged in the activity, with your wingmen, senior staff, guest speakers and instructors.
·       Due to the nature of this activity's location, the schedule is subject to change without notice. Much of this activity requires the permission and support of Federal entities, such as NASA and the Space Force, therefore this activity is bound to their ever changing schedules and priorities which Civil Air Patrol has no control over. Your flexibility and patience when dealing with these changes is appreciated. 
·       Expect that you will not be on the internet or with regular access to your phone.
·       Set expectations with your friends and family that you will generally not be available by text, email or social media while at this activity.
Updating CAP Health
You were required to update CAP Health to register. You will be required to update CAP Health within 30 days of the activity start date. Please be sure to include any updates to medical history, and proactively communicate with the Activity Director, especially new injuries. Injuries may not prevent you from attending, but we need to prepare for your arrival and prepare for any assistance.
 
Example: I’m going to ABC activity and I recently twisted my ankle. I’m currently on crutches. I should tell the AD about my injury because this activity involves a lot of walking.
Example: A cadet takes medication that needs to be refrigerated. This information should be included in CAP Health so the HSO understands this need and can have productive conversations with families.
 
Grooming Standards
National Cadet Special Activities are premier opportunities for cadets to learn, network and grow as youth leaders. At these activities, you represent the Civil Air Patrol. A professional appearance is required. Please ensure that you meet grooming standards per CAPR 39-1 prior to arriving at your activity. Failure to meet grooming standards will result in your being sent home at your own expense. Activity staff do not have waiver authority.
 
Packing List (Cadets)
· Refilled water container, no camel backs
· Dress Blues(complete and correct) short sleeve, Class B.  Females may wear skirts and pumps and appropriate hosiery. This will be for graduation.
· Optional ribbons
· Optional tie, tie tab for females
· Appropriate white under shirt and socks
· 1 complete and correct set of ABUs/OPCs(second set is optional)
· Appropriate color uniform shirts
· 1 pair dress shoes
· 1 pair boots
· Appropriate length and color socks
· 1 pair tennis shoes
· Appropriate civilian attire (for both travel days and and 1 one additional day, no midriff tops)
· Sunglasses are strongly recommended
· Sunscreen
· paper/pen
· Appropriate swimwear and footwear
· Toiletries(deodorant, shampoo, soap/bodywash, etc)
· Personal spending funds
Notes: Laundry facilities are available(quarters are required). BX will not be available to cadets, please bring all your uniform pieces. You may bring a backpack but it will not be able to come with you on all tours or activities.  You will be able to have your cell phone. You may bring a laptop but do so at your own risk. 

 
Restricted Items
Drugs, weapons, knives, alcohol, nicotine/smoking products (including vapes), and pornography. 
 
Spending Money
All lodging and meals during the activity are included with your tuition. Cadets may choose to bring cash or a debit card for purchases at places such as gift shops during tours.
 
Important Timelines
· Slot must be confirmed by 14 March
· Payment in full is due NLT 15 April
· Late Payment window is 16-22 April with $100 late fee
· Incomplete Payment: Unslotted 23 April
· No Refunds after 30 April
· Travel itinerary Due by 15 May
· Any other deadlines will be communicated by the Activity Director via email
 
Communication
The activity staff will communicate with you via email. Please monitor your email and be responsive to anything related to the activity. If we ask you to take an action, we need you to take care of it right away and no later than the stated deadline. Deadlines are there for a reason; please don’t be the person that holds up an entire activity.
If you have a different email address that is your primary, please update your eServices profile and notify CApt. Elizabeth Barkmann immediately with your updated contact information.
 
Graduation Requirements
Completion of the following requirements means you graduate this activity and earn the NCSA ribbon:
· Attendance and participation in course activities
· No disciplinary actions
· Completion of pre/post activity quizzes and assignments
 
Graduation Ceremony (Optional)
There is a graduation ceremony on Thursday 11 June 2026 1830 at The Tides. Cadets are limited to 3 guests each. Guests must register and pay in advance via link. Dresscode is business casual. 
 
Activity Director Contact Information
If you have questions about this activity, please contact:
Capt. Elizabeth Barkmann
emarzano@ilwg.cap.gov
(815) 871-9085
 
We look forward to seeing you at Space Operations Academy - Florida

