Aviation & Aeronautics Business Academy Welcome Letter

Congratulations on your acceptance to the Aviation & Aeronautics Business Academy! 
Please read this detailed Welcome Letter in its entirety. 
All sections are important, and there are immediate action items you’ll need to complete to retain your slot in this activity. 

Aviation & Aeronautics Business Academy Details Overview:
About: The Aviation and Aeronautics Business Academy is a career exploratory experience designed
to expose you to the many pathways within the aviation industry. During your time with us, you
will have opportunities to network with aviation professionals, experience college life by living
on campus, collaborate on a college-level group project, and explore a wide range of aviation-
related careers. You will also enjoy a few New York City experiences along the way!
Dates: Aug 8-15, 2026
Address: 8601 23rd Ave., East Elmhurst, NY 11369.
Time Zone: Eastern Standard Time

Action Needed: Accept OR Decline Your Slot in Writing by March 14 (For Summer)
To accept your slot: 
· Please email 1st Lt Eden West at edenwest753@gmail.com with the subject line: Slot Acceptance AABA. 
· In the body of the email, confirm you plan to attend. 

To decline your slot:
· Please go to Registration Zone and cancel your application for the Aviation & Aeronautics Business Academy. 
· Send a courtesy email to 1st Lt Eden West at edenwest753@gmail.com notifying the staff you have cancelled.

It’s ok if you change your mind and decide that this activity is not a good fit for you.
We simply ask your courtesy to take action and decline your slot. 
This helps us offer that slot to another cadet on the alternate list.
Thank you for communicating in a timely manner. 

If you do not communicate any action by March 14, we will assume you are declining your slot.

Payment Policies
· Important payment dates:
· Standard Payment $675. Due date: April 15. Paying early saves you $100.
· Late Payment is accepted Apr 16-22, but a $100 late fee is automatically added to your tuition total.
· You must pay online in Registration Zone using PayPal or a credit card. 
· If you haven’t paid your tuition by April 22, National will un-slot you on April 23 and you will be at the bottom of the alternate list. 

Due to the complex nature of National Cadet Special Activities, no refunds are available after April 30. 

If you were a Lift/Top financial assistance recipient OR Activity Scholarship recipient, you will have already been notified via email and your relevant tuition payment will have been entered in Registration Zone at the time you were slotted. Please check your activity card in Registration Zone to see if you have any balance due.

Travel Rules and Expectations
Students may arrive/depart from the following locations for this activity: 
· John F. Kennedy International Airport (JFK)
· LaGuardia Airport (LGA)
· Newark Liberty International Airport (EWR)
· Drive directly to the Vaughn College of Aeronautics and Technology
· 86-01 23rd Ave, Flushing, NY
If you are flying commercially:
· You must fly into and out of John F. Kennedy International Airport (JFK), LaGuardia Airport (LGA), or Newark Liberty International Airport (EWR) 
· Your flight must arrive between 1200 and 1700 on August 8, 2026.
· Your flight must depart between 0600 and 1200 on August 15, 2026. 
· These timelines are firm. We only have drivers and vans available within these timelines on Arrival and Departure dates. 
· We are not able to accommodate Unaccompanied Minors. We do not have the resources to participate in the Unaccompanied Minors program.

If you are being dropped off/picked by personal car:
· Please arrive at Vaughn College between 1200 and 1700 on August 8, 2026
· Please depart Vaughn College between 0600 and 1200 on August 15, 2026

If you are driving yourself, you will be expected to turn in your keys upon arrival.

Due to the complex nature of our activity, participants should try to travel to and from the options listed in this Welcome Letter. If traveling via bus or train, please contact the Activity Director, 1st Lt Eden West, at edenwest753@gmail.com.

Please confirm your travel plans as soon as possible, ensuring your travel dates and times meet the travel rules above. 
· Please fill out the Travel Form in the official AABA Google Classroom (instructions to join are listed in the letter below).

Lodging

Your lodging is included with your activity tuition. 
This activity will be housed in a college dormitory environment. 
Four cadets of the same gender will share a suite including the shared bathroom. Two cadets of the same gender will share a room that contains two beds.

Meals
Most meals are included with your activity tuition. You will be expected to buy meals on travel days except dinner on arrival day at 1700 and breakfast on departure day (bagged breakfast provided as you leave). Participants are expected to purchase two meals costing approximately $25 each throughout the rest of the activity ($50 total).
If you have prescribed dietary restrictions, allergies or food-related accommodation requests, please ensure all of that information is entered and up to date in CAP Health in eServices. 
This helps us generate a list for our food service providers, where applicable. 

Activity Expectations
· National Cadet Special Activities are fun, but intentional learning and career exploration experiences. 
· You will be busy with programming from early morning through the evening. 
· We expect you to be fully engaged in the activity, with your wingmen, senior staff, guest speakers, and instructors.
· Expect that you will not be on the internet or with regular access to your phone. 
· Set expectations with your friends and family that you will generally not be available by text, email or social media while at this activity. 

Pre-Work
     To get started, all participants must join the Google Classroom no later than 15 June 2026. This platform will be used for submitting assignments and forms, as well as for daily communication regarding schedules and announcements.
     All students must join using the following link:
https://classroom.google.com/c/ODIxNzM5Njk5NDk2?cjc=6pno5hpy 
      To be admitted into the classroom, your email account must display the cadet’s name and be appropriate for a professional or college setting. If your Google account includes a profile photo, it must also be appropriate for a work/college environment (examples of inappropriate names or photos include curse words or references to sexual jokes).
      
     Once you have joined Google Classroom, please review the posted assignments and complete the required submissions, including the travel form, code of conduct, handbook acknowledgment, and pre-activity assignment. Each item has its own instructions and due date.
     Additional forms and assignments will be added as the activity approaches, and participants will receive email notifications when new items are posted.
     The required pre-activity assignment is due two weeks prior to the start of the academy.
Please plan adequate time to complete this assignment. It directly supports your Capstone Project, and cadets who do not complete it will be at a disadvantage when collaborating with their teams upon arrival.


Updating CAP Health
You were required to update CAP Health to register. You will be required to update CAP Health within 30 days of the activity start date. Please be sure to include any updates to medical history, and proactively communicate with the Activity Director, especially new injuries. Injuries may not prevent you from attending, but we need to prepare for your arrival and prepare for any assistance. 

Example: I’m going to ABC activity, and I recently twisted my ankle. I’m currently on crutches. I should tell the AD about my injury because this activity involves a lot of walking.
Example: A cadet takes medication that needs to be refrigerated. This information should be included in CAP Health so the HSO understands this need and can have productive conversations with families.

Grooming Standards
National Cadet Special Activities are premier opportunities for cadets to learn, network and grow as youth leaders. At these activities, you represent the Civil Air Patrol. A professional appearance is required. Please ensure that you meet grooming standards per CAPR 39-1 prior to arriving at your activity. Failure to meet grooming standards will result in your being sent home at your own expense. Activity staff do not have waiver authority. 

Packing List
NOTE 1: Summer months in New York can be extremely hot. All participants will bring hydration gear (e.g. Camelback, or refillable water bottle. Drinking water provided on site).
NOTE 2: Only pack what is on this list. If there is something you think needs to be brought but is not listed below, contact the Admin Officer at denise.clement@sdwg.cap.gov with your request. DO NOT bring something without permission – it may be confiscated at registration/check-in.
NOTE 3: Suggestion: Bring a small amount of cash for two nights’ dinners (about $50), personal expenses and/or souvenirs.
NOTE 4: Medications must be disclosed in CAP Health and brought in the original container (daily pill containers are acceptable, but original containers are still required). Bring them in a Ziploc bag with Name/CAPID on the outside.
BLUES UNIFORM FOR PRESENTATIONS, GRADUATION and OTHER Service Uniform (Class B):
· 2 Blue Shirts – Short Sleeve
· 2 White V-Neck Undershirts (NO crewneck)
· 1 Blues Pants/Skirt
· 1 Flight Cap w/ hat device insignia
· 1 Blues Belt
· 3 Pair black dress socks – or neutral shade hose with skirt
· Blues Nameplate (and backing)
· 1 Pair shirt garters (optional)
· 1 Complete set of ribbons, cadet grade insignia, and cadet nametag; aeronautical badge (pre-solo, solo, sUAS wings); optional: ES, STEM, Cyber, or Model Rocketry badges (all items with backing)
· 1 Pair black military low quarter dress shoes, lace-up - optional black military issue pumps with skirt/pants.
· REMEMBER your uniform MUST be in compliance with CAPR 39-1 (Grooming standards, hair, piercings, jewelry, etc.)
AVIATION & AERONAUTICS BUSINESS ACADEMY UNIFORM for DAY-TO-DAY wear:
· Dark blue AABA short sleeve ‘polo’ shirt – provided at registration/check-in on Day 1
· 2 pairs of khaki long pants or chinos (high waders’, aka ‘capris’ not acceptable) THESE MUST BE DRESS PANTS, DO NOT BRING KHAKI COLORED SWEATPANTS OR SKIRTS.
· Brown or black belt.
· Closed toe brown/ black footwear (plain single-color sneakers are acceptable, no bright colors).
PERSONAL CLOTHING ITEMS
· 10 Pair Undergarments, including socks
· Appropriate sleep attire
· Appropriate casual attire (2 outfits suggested: T-shirts & shorts. Civilian clothing should be appropriate for a youth activity and public setting. Shirts must be free of vulgar, obscene, or inappropriate graphics or language. Shorts should provide full coverage and be of a reasonable length)
· Appropriate casual shoes (closed toe); sneakers acceptable
· Light jacket or sweatshirt
· Poncho or rain jacket
PERSONAL HYGIENE ITEMS
· Sleeping bag OR twin-size sheets set and blanket
· Pillow
· 1 Bath Towel
· Toiletries Bag with:
· 1 Toothbrush/Toothpaste
· 1 Liquid body soap - or – Soap Bar in covered soap dish
· 1 Shampoo (Conditioner, optional)
· 1 Deodorant (Non-Aerosol)
· 1 Shaving kit (razor, cream, etc.)
· 1 Small shower bag
· 1 Pair shower shoes
· 3 Washcloths (or alternative)
· 1 Comb/Brush
· 1 Sunscreen
· 1 pair of Sunglasses (not mirrored)
· 1 Lip balm with Sunscreen
· Feminine Hygiene Products
MISCELLANEOUS ITEMS & EQUIPMENT
· Photo ID, Current CAP ID (A school photo ID is appropriate. If you have a driver’s license or permit, you MUST bring it! If you do not have a photo ID, you need to contact the Activity Director immediately!)
· Laptop with power cord and charger (If you do not have a laptop, please reach out to your squadron leadership)
· Cell phone with charger
· 1 Permanent BLACK marker
· 1 Notepad with Pen/Pencil
· 3 Black Pens
· 1 Sewing Kit (optional)
· 1 Laundry Bag (for dirty clothes; laundry detergent (powder and dryer sheets, NOT liquid) – for at least 2 washes

Spending Money
All lodging and most meals (see ‘Meals’ above) during the activity are included with your tuition. Cadets may choose to bring cash or a debit card for purchases at places such as gift shops during tours. 

Important Timelines
June 15 Join the Google Classroom 
June 30 Fill out the travel form
July 18 Sign and Turn in the Code of Conduct
July 18 Review the Handbook
July 25 Work on your Pre-Activity Assignment

Communication
The activity staff will communicate with you via email. Please monitor your email and be responsive to anything related to the activity. If we ask you to take an action, we need you to take care of it right away and no later than the stated deadline. Deadlines are there for a reason; please don’t be the person that holds up an entire activity. 

If you have a different email address that is your primary, please update your eServices profile and notify 1st Lt Eden West immediately with your updated contact information.

Graduation Requirements
Completion of the following requirements means you graduate this activity and earn the NCSA ribbon.
· Complete 80% of the activity
· Fully participate in the Capstone Project
· Present your project to the panel of judges
· Follow all rules listed in the student Handbook and Code of Conduct

Graduation Ceremony (Optional)
There is a graduation ceremony on Aug 14 at TBA Time. There will not be a virtual ceremony. Parents, guardians, and CAP members are all welcome at an in-person ceremony. For information pertaining to the in-person ceremony, please contact 1st Lt Eden West at edenwest753@gmail.com. 

Activity Director Contact Information
If you have questions about this activity, please contact:
1st Lt Eden West
edenwest753@gmail.com 
701-989-1839

We look forward to seeing you at the Aviation and Aeronautics Business Academy!
