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Date

Date

Date

0

Individuals who fail to turn in travel vouchers within 20 days after the trip 

WILL NOT be reimbursed

SUBMIT COMPLETED TRAVEL AUTHORIZATION TO:  

FM@nmwg.cap.gov

$0.00 0

travel
$0.00Estimated Travel Expense:

$0.00

baggage

Additional Lodging/Airfare Approval:

Budget Approval:

Director Approval:

Missions:

Activities:

$0.00

Compared ticket prices?

AIRFARE MUST BE OBTAINED IN ACCORDANCE WITH CAP'S TRAVEL POLICY

High speed internet requested (Yes or No):

NO

Purchased 3 weeks out (Yes or No):

Commercial Airfare cost:

(If flying on Delta use 

Skybonus Code ESVWG)

Est. one way cost of travel to 

airport:

Remarks:

Travel cost restricted to airfare cost?

Mode of travel:

If Corporate Air, Tail #:

National Staff:

Appropriated:

Estimated cost of rental car:

If Corporate Air, Mission #:

If no airfare purchased, cost of economy ticket 21 days in advance:

Ops restricted per diem (Yes or No):

Travel advance will be requested (Yes or No):

CIVIL AIR PATROL - TRAVEL AUTHORIZATION -  SINGLE LOCATION

Rental car requested (Yes or No):

Departure Date:

City & State visiting:Purpose of travel:

15c

N/A

Per diem days:

FOR FY26 TRAVEL ONLY

Actual lodging rate: 

Complete all sections and e-mail through your chain of command to your director for approval at least 15 workdays prior to departure.  Directors will approve and 

forward to Budget.  Budget will return approved travel authorization form to the requestor.

Authorized per diem rate:

E-mail:

Number of vacation days:Vacation in conjunction with travel (Yes or No):

Return Date:

1

Meals provided at corporate expense (i.e. banquets):

Airport City & State:

Vacation dates:

B'fast:

City & State of departure:

Actual lodging 30% higher than GSA rate (Yes or No):

Authorized lodging rate:

No https://www.gsa.gov/travel-resources

Total days of trip:

Dinner:Lunch:

Corporate: NHQ:

Other: Prepaid:

Budget Use:

Budget Use:

NHQ:

National Staff:

Activities:

Estimated mileage:If POV, estimated miles:

MILEAGE FOR POV (.655/mi)  

FUEL FOR CORP VEHICLE

Reason (if not purchased 3 weeks out):

Mode of travel to airport:

$0.00 Est. fuel cost if not traveling by comm. air: $0.00




