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4 November 2021 
 

 
MEMORANDUM FOR ALL REGION, WING, GROUP AND SQUADRON COMMANDERS 
 
FROM:  CAP/CC 
 
SUBJECT:  Department of Defense Facility Vaccination Guidance 

 
1.  The Undersecretary of Defense recently released the attached memo revising Department of Defense 
(DoD) COVID guidance.   All CAP members who fly, train, or attend meetings in a DoD facility must 
now report vaccine status or submit negative COVID tests per DoD’s policy.  Entry into DoD facilities 
around the nation will require compliance with this memo. 

  
2.  The memo applies to all individuals issued an identification credential by DoD that affords the 
individual recurring access and to non-DoD individuals seeking access, one time or recurring, in 
association with the performance of official DoD and CAP business.  While those who access DoD 
facilities simply to receive services are exempted from the memo, those who work or, in our case, carry 
out official CAP business in DoD facilities will need to comply. 

 
3.  Therefore, all CAP members acting in official capacity who seek access to DoD facilities on a 
routine basis will complete DD Form 3150 (which is included with the attached memo).  The form 
must be submitted upon request to designated DoD personnel at the military facility.  CAP members 
requiring access to DoD facilities who have not been fully vaccinated will have to show an electronic or 
paper copy of negative results from an FDA-authorized or approved COVID-19 test administered no 
earlier than 72 hours prior to their visit. 

 
4.  CAP unit commanders who conduct CAP business in a DoD facility must meet with officials from 
that facility to determine how and when the installation is going to implement this DoD guidance.  
Once you determine that, conduct a meeting with your staff to come up with a plan to fully comply.  

 
5.  Frequently asked questions are attached.  Please contact the General Counsel’s office at 
gc@capnhq.gov if you have additional questions.  Thank you for your assistance with this important 
matter.  

 
 
 
 

EDWARD D. PHELKA 
Major General, CAP 

 
2 Attachments: 
1. Frequently Asked Questions 
2. DoD Guidance for COVID Vaccination Attestation and Screening 

 
cc:  
CAP/CV/XO/CCC/COO/AE/CP/DO/DP/FM/GC/GVR/HR/IT/LG/MAC/SE/WAs/WFAs  
CAP-USAF/CC/CV/DO/DT/JA/LG/SE  
All CAP Region and Wing CV/CS/AE/CP/DC/DO/DP/LG/PA/SE 
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Frequently Asked Questions 
 

 
1. Does this directive apply only to CAC or DBIDS card holders?  No, it covers all 

individuals who access DoD facilities except in very limited situations (such as visiting a 
commissary). The memorandum even requires “official visitors” (to include those on an entry 
access list -EAL) to complete a DD Form 3150 or provide a negative COVID test.  Official 
visitors would have a lesser status than CAP personnel who routinely access the DoD facilities 
to perform a variety of CAP activities, so CAP members are clearly covered by the memo’s 
requirements.  Bottom-line, this memorandum applies to any CAP personnel accessing DoD 
facilities (other than those exempted, e.g., commissary) regardless of whether they have a CAC 
or DBIDS card.  

 
2. Does this directive apply to parents who are carpooling, dropping off, or picking up 

cadets from CAP activities?  Our expectation is that some installations will allow drop-off 
and pick-up without COVID clearance, but that should not be assumed. Each affected CAP 
unit commander should discuss this situation with appropriate authorities at their military 
installation. 

 
3. What if CAP members have religious or political objections to the policy?  Members may 

comply through a negative COVID testing regimen per the memorandum. 
 

4. Can we negotiate with our local installation regarding these mandates?  Talking with local 
military installation officials about how to comply is important, but CAP units should not try to 
negotiate out of the requirements. We should take compliance as a point of pride for us as 
members of the U.S. Air Force Total Force.  

 
5. Who should sign the DD Form 3150 for a cadet?  The form should be signed by a parent, a 

primary custodian, or a legal guardian. 
 

6. When does this DoD policy begin?  We anticipate that each military facility will implement 
the policy in different ways to include when the facility begins enforcing the policy. That’s 
why it is important for the CAP unit commander to meet with installation officials as soon as 
possible. 

 
7. Do CAP members need to keep a copy of the signed DD Form 3150 with them at all 

times?  Yes, we recommend our members start doing this and continue doing it until 
installation officials tell CAP what the policy is for that particular military facility.   

 





exchange; public museum; air show; military medical treatment facility; Morale, Welfare, and 
Recreation resources). 

In accordance with reference (f), Service members (members of the Armed Forces under 
DoD authority on Active Duty or in the Ready Reserve, including members of the National 
Guard) are required to be fully vaccinated against COVID-19. Service members' vaccination 
status will be validated utilizing their Military Service-specific Individual Medical Readiness 
(IMR) system. If a Service member has been vaccinated against COVID-19 outside the Military 
Health System, that Service member must show official proof of his or her COVID-19 
vaccination status to update the IMR system. Once the applicable mandatory vaccination date 
has passed, COVID-19 screening testing as described in Attachment 5 is required at least weekly 
for Service members who are not fully vaccinated, including those who have an exemption 
request under review, or who are exempted from COVID-19 vaccination and are entering a DoD 
facility. Service members who are not on Active Duty and who also are DoD civilian employees 
or DoD contractor personnel must follow the applicable requirements in this memorandum for 
DoD civilian employees or DoD contractor personnel. 

Individuals are considered fully vaccinated 2 weeks after completing the second dose of a 
two-dose COVID-19 vaccine or 2 weeks after receiving a single dose of a one-dose COVID-19 
vaccine. Individuals must be vaccinated with vaccines that are either fully licensed or authorized 
for emergency use by the Food and Drug Administration (FDA) (e.g., Pfizer­
BioNTech/COMIRNATY, Modema, Johnson & Johnson/Janssen vaccines); listed for 
emergency use on the World Health Organization Emergency Use Listing (e.g., 
AstraZeneca/Oxford); or approved for use in a clinical trial vaccine for which vaccine efficacy 
has been independently confirmed (e.g., Novavax). Those with previous COVID-19 infection(s) 
or antibody test results are not considered fully vaccinated on that basis for the purposes of this 
memorandum. 

All medical and other information collected from individuals will be maintained in a 
manner meeting the privacy requirements in Attachment 7. 

Heads of DoD Components and the Director of Administration and Management (for the 
Office of the Secretary of Defense Components, the Office of the Chairman of the Joint Chiefs 
of Staff and the Joint Staff, the Defense Agencies, and DoD Field Activities) will publish any 

necessary supplemental instructions and ensure that all contract and associated funding 
implications are considered. 

DoD Components should engage with DoD civilian employee unions as they develop 
supplemental guidance and otherwise satisfy any applicable collective bargaining obligations 
under the law at the earliest convenience, including on a post-implementation basis. 

This memorandum and other COVID-19 guidance memoranda are centrally located at: 
https ://www .def ense.gov/Explore/S potlight/Coronavirus/Latest-DO D-Guidance/. 
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