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Flight Academy Management Screen — Users Guide
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WMIRS 2.0

Flight Academy Management Screen — Users Guide

The Flight Academy Management (FAM) screen was designed to ease the workload associated with
using WMIRS when conducting multiple flights from the same location on the same day. For missions
with a Mission Type of “Cadet Flight Academy,” the FAM screen replaces the standard WMIRS Air Sortie
List, Air Sortie Add, and Air Sortie Update screens (see Figure 1).
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Figure 1 — Flight Academy Management Screen

The FAM screen permits users to add, edit, and release sorties without departure and arrival
information, to include ETD and ETA. It will also permit a front seat student and/or back seat passenger
to be entered, edited or deleted without voiding the flight release. The FAM screen provides the ability
to copy risk assessments and release multiple sorties based, not on the pilot in the left seat, but instead
using the name of the pilot scheduled in the “CFI” position (e.g., right seat). Finally, the FAM screen
tailors the display of information to provide easy access to commonly-used functions, as well as
streamlined methods for creating new and duplicate sorties, editing existing sorties, and closing out.

CAUTION
Someone on the ground at the activity site must track aircraft occupant and flight times to confirm that
each flight was safely concluded, to support initiation of missing aircraft procedures, and to support
data entry into WMIRS. Use of the FAM screen does relieve the pilot-in-command (PIC) or Flight Release
Officer (FRO) of their responsibility to conduct required pre-flight risk assessment and flight release
activities. Glider activities using the FAM screen must continue to conduct paper-based risk
assessments and flight releases and upload those records into WMIRS Sortie Files under the AIF ORM
Matrix folder. (Ref: CAPR 70-1)
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WMIRS 2.0 FAM has been tested on:

e  Microsoft Windows 10

e AppleiPad

e Android Tablet

e Microsoft Edge

e Microsoft Internet Explorer
e Google Chrome

e Apple Safari

Functional area POC — Kevin Conyers, CAP/DOV 334-953-9014, kconyers2 @capnhg.gov

Entering Resources

Most of the resources needed to conduct a Cadet Flight Academy can be added to a mission using a
group of links provided at the top left of the FAM screen display (see Figure 2).

Flight Academy Management

Release Flights Deleted Sorties Student/Instructor Log \ownioad Sureadshioet _
Shudentins Download Spreadsheet Enter Misc. MX Time

i
Maintenance Snapshot

Sortie Date Tail No. Sortie Type Hobbs Tach _ Ldgs Student cFl Back Seat Fuel/Oil To Duplicate Sorties
Wew [ Select — [v]| - Select— __[v]| - Sel- g ene [~ setect - V][~ select - ][ - Select - =) IPay to Member Itl
}

NHQ Credit Card

P WMIRS 1.0 Links

~ Command N N
Start |Start

Current Missions * Time is shown in Hours for powered aircraft and Minutes for gliders. Access Standard Sortie List

Enter Chaolain Mission

Figure 2 — Resource Functions

Students

Clicking the Students link navigates to the Student Management page (see Figure 3). Search for student
members by name or CAPID, then select [Add Student] to include them in the table below. Each
member added in this way will be assigned to the role “Student” within the mission and their name will
appear in the pulldown selector for the “Student” field when adding or editing sorties.

Student Management

Retumn to sorfie list

594313 - C/A1C Andy S. Mertz /)
Add Student

LaJoy Matthew R 500323 Remove

Mertz Andy s 594313 Remove

Phillips. Andrew L 523187 Remove

Figure 3 — Students

Students can be removed by simply clicking Remove on the right side of the table. Return to the FAM
screen by clicking Return to sortie list.

Instructors
Clicking the Instructors link navigates to the Instructor Management page (see Figure 4). Search for
each member by name or CAPID, then select [Add Instructor] to include them in the table below. Each
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member added in this way will be assigned to the role “Instructor” within the mission and their name
will appear in the pulldown selector for the “CFI” field when adding or editing sorties.

Instructor Management

Return to sortie list.

191170 - Lt Col Eugene J, Caisse @}

Add Instructor

Last Mame First Name: MiddleName CAPID
Brantley James Alton 251608 Remove
Freeman Charles A 215359 Remove

Figure 4 — Instructors

Instructors can be removed by simply clicking Remove on the right side of the table. All qualified pilots
should be added using the Instructors link. This will improve utility of the FAM screen for tracking Relo
and Glider Tow sorties and readability of the sortie listing since other mission roles will not be displayed.
Return to the FAM screen by clicking Return to sortie list.

Aircraft

Clicking the Aircraft link navigates to the Aircraft Management page (see Figure 5). Search for each
aircraft by Wing and Tail Number, then select [Add Aircraft] to include them in the table below. Click
the check box labeled “Add Non-CAP Aircraft” as required, then enter the Tail No, select the Aircraft
Type, and specify the owner before selecting [Add Non-CAP Aircraft.]

Aircraft Management

Retum to sorfie ist.

Wing: Aircraft,

Rircraft Type

| H133CP ‘ ci72 ‘SEL | Remove |

| [E] ‘ C206 ‘ SEL | Remove |

Figure 5 — Aircraft

Aircraft can be removed by simply clicking Remove on the right side of the table. Return to the FAM
screen by clicking Return to sortie list.

Other Personnel

Clicking the Other Personnel link navigates to a non-standard page that does not contain a page header
or a table of entries. Initially, this page will provide you with radio buttons indicating “Sign In By:”
options with the Individual option being the default (see Figure 6).

Return fo sorfie list.

Mission

19-C-4208

Sign In By: ® Individual ) Bulk O Non-CAP member

Search for new member to sign in

Q

Figure 6 — Other Personnel — Individual
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Selection of one of the other options will change the display to support entry of either Bulk (see Figure
7)...

Return to sorfie list.

Mission
19-C-4208

Sign In By: O Individual ® Bulk ) Non-CAP member

Enter multiple CAPIDs separated by a comma and click the search button. (100 CAPID Limit)
Q

Figure 7 — Other Personnel — Bulk

... or a Non-CAP member (see Figure 8) data. Return to the FAM screen by clicking Return to sortie list.

Return to sortie list.

Mission
19-C-4208

Sign In By: () Individual () Bulk ® Non-CAP member

*First Name *Last Name

[ | |
*Agency | |T'rtle |
[IMedia?

[contractor?

Phone Email

Emergency Contact Name Emergency Contact Relationship Emergency Contact Number

Signed In *Time (21
[24apr2019  Joo [v]]:[00 [v]]

Figure 8 — Other Personnel — Non-CAP Member

Vehicles
Vehicles cannot be added to a mission directly from the FAM screen. To add/remove vehicles, click
Mission Info on the top navigation bar (see Figure 9).

Flight Academy Management

=~ Operations = Air Sortie List

Figure 9 — FAM Screen Top Navigation Bar

Page |5 WMIRS 2.0 | FAM | May 2019



This will take you to the Mission Edit screen where you can use Resource Sign In/Sign Out to reach the
standard functions used to enter Vehicle resources (see Figure 10).

Home = Mission Edit

Status
OFEN

Mission Number
19-C-4208

Request Received
04/24/2019 14:44:19 by Kevin E Conyers

NOC Coordination
Kevin E Conyers on 04/24/2019 14:44:23 - Approve

Wing Approval
Kevin E Conyers on 04/24/2019 14:44:27 - Approve

Edit'View Air Sorties  EditView Ground Sorfies  Mission Files  Mission Reimbursements | Resource Sign In/Sign Out 10 Checklist

Figure 10 — WMIRS Mission Edit

Creating a Schedule

The FAM screen is designed to permit creation of a flight schedule containing multiple flight training
sorties flown under the supervision of a single instructor, while also accommodating single sortie events
such as relocation, glider tow, and solos. Each of these scheduling activities will be discussed below:

Relocation Sorties

Flight academy scheduling will probably begin with a series of sorties bringing aircraft from other
locations to the training site. Relocation sorties can be partially scheduled from the FAM screen using
the “Add/Edit” window at the top of the screen (see Figure 11). The left side should show Sortie New. If
it shows a sortie number (ex: Sortie AO071), click [Reset Sortie Data] to clear the window prior to
entering the data for a new sortie, then click [Add] to submit the entry.

NOTE
If you failed to enter the relocation pilot using the “Instructors” resource link, they will not appear in the
“CF1” pulldown and the sortie cannot be scheduled via the FAM screen. Return to the Instructors
paragraph and ensure that you have entered all qualified pilots using that function.

Home > Mission Info > Operations >

Air Sortie List

Students Rudiase Flights Durbetied Sorties ] el
Instructor Alcratt Log Sel- | ~|| Enter Misc, MX Time
Alrcraft Discreps 00

Otner Personne aintenad - Select -

Braniiey, J (251608)

Freeman, C (215359)
McFall, | (508640}
Phelica, E (123004]

i
I @ Date Tail No. Sortie Type Hol Tach Ldgs  Student
04242019 w || N133cP - C172]w ][ Rewocation “lena [ena ~ Select -
L,
|.‘:I|'I Stan

Fueli0il Reimbirse To. Duplicate Sorties
> [ Pay to Member | 0

NHQ Credit Card

Figure 11 — Entering a Relocation Sortie

The sortie will be numbered in sequence and will appear in the display window below based on the date
filter and the current sort order, which is selected using the arrows on the header bar. (See Figure 12)
which is currently sorted by Sortie number in ascending order.) On the right-hand side, the red thumbs
down under ORM and eFR indicate that neither the preflight risk assessment nor flight release has been
completed.
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Figure 12 — Sortie Display and Sorting

Entering Departure and Arrival Data

Since Relocation sorties do not start and end from the same location, the user will need to go to

standard Air Sortie Edit page to enter additional information. To do this click Access Standard Sortie List
under the sortie entry and edit window (see Figure 13).

Sortie Date Tail No. Sortie Type Hobbs Tach  Logs Student cFl

Back Seat Fuslioil Reimburss To
Hew

Duplicate Sorties
05022008 v [~ Setect =~ [ 5e- “Jend [ena | . o | = seea - v | - setect - | I [Mm"mm, 0 I m
} 1

Start " NHG Credit Card

* Time is shown in Houra for pewered aireraft and Minutes for glidera,

Figure 13 — Access Standard Sortie List

NOTE
If a date filter has been selected on the FAM screen, that filter is not maintained when you select
"Access Standard Sortie List." Refilter the display, as desired/required. (Ticket #: 54019)

From the standard Air Sortie List, click Edit to left of the RELO sortie (see Figure 14).

Home = Mission Info = Operations > Air Sortie List

Mission Number  Current Selected Time Zone
19-C-4208 UTC (Zuly’

Add Sorfie

Sortie Date

047242019~

SortieDay  Sortie Type  Mission

symbol & TailNo. &

FuellDil # Approval Status ¥

Briat A0002 04/24/19 | RELO €22 N425CP | €172 Phelka, Edward D (123004) 12:00 12:00

0.0 Pending Release

Figure 14 — Standard Air Sortie List

You can now complete the scheduling of the RELO sortie by ensuring that all the fields marked by an
asterisk are completed. You should need to enter data for Dep Airport and Dest Airport, as well as the
ETD and ETA since the FAM screen values are always 1200Z (see Figure 15). The remainder of the
required fields should be filled. Do not edit crew role assignments while in the standard screen. Doing
so will result in the pilot’s name not being displayed on the FAM screen.

Home > Mission Info. » Operations > Alr Sortie List > A Sorie
AIR SORTIE UPDATE
412472018 3:30:14 PM basicpilot | 4242018 4:23:56 PM basicpilot
session:
View Flight Release Info Here
Wission No./ Symbol Sortie No. Mission Name: Tracking No.
19.C.4208 | C22 DOV Test 7
Sortis Type “Sortie Date )
24 Apr 2019
“Dep. Airport €10 “est. Airport Eany
12 v]|:[0 =] dw ~]
[ T kO |
“Tail No. “AIC Type call Sign
azsce g O

Figure 15 — Editing Relocation Data
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Flight Instruction Sorties

By its nature, a flight academy schedule will primarily consist of multiple sorties instructed by a CFl with
one or more students in the left seat. Sometimes the student who will be on a specific sortie will not be
known at planning time. Oftentimes, powered aircraft will carry an additional student in the back seat
and swap the students out at some point. The FAM screen permits any multiple of sorties to be
scheduled under a single instructor and does not require the student or back seat passenger to be
identified in advance.

To schedule multiple flight instruction sorties, fill out the Add/Edit window at the top of the screen
(Date, Tail No., Sortie Type, and CFI, at a minimum), then enter the desired number of identical sorties in
the “Duplicate Sortie” field (see Figure 16). Example: If you want 4 sorties in total, you should enter the
number 3 in the Duplicate Sorties field. If the editing window is currently showing a sortie number (ex:
Sortie A0071), click [Reset Sortie Data] to clear the field prior to entering the data for the new sortie.

Sortie Date Tail No. Sortie Type Hobbs Tach  Ldgs Student cm Back Seat FueliOl  Reimburse To Duplicate Sorties
New [ osmaizots ~ [ misace-cirz ~ [ Finst vlene |Ens | ~ [ rantey, s 251008) ~ [ = setect— - 2y 1o Member “
! I E
start | Stant KK Crodit Card

Figure 16 — Adding Duplicate Flight Instruction Sorties, Powered

Scheduling multiple flight instruction sorties for gliders is very similar. Again, fill out the Add/Edit
window line at the top of the screen (date, Tail No., Sortie Type, and CFI, at a minimum) and enter the
desired number of identical sorties in the “Duplicate Sortie” field (see Figure 17). Example: If you want
13 sorties in total, you should enter the number 12 in the Duplicate Sorties field.

Sortie Date Tail No. Sortie Type Min. Student CFl Duplicate Sorties
Now [osi02i2019 v [ naazaw-2:33 + [ Fitinst I [setea- w | Freeman, ¢ (215350) [ 12
| IS

Figure 17 — Adding Duplicate Flight Instruction Sorties, Glider

The sorties will be numbered in sequence and will appear in the display window below based on the
date filter and the current sort order (See Figure 18).

I T b i [T Filinst Frewsan, Chiartes A (215358) L n

02 May AW aE
ADOED aMey |G MRATAWZ-33 Fi inst Frooman, Charss A (215350) L L ]

FEEER® | FEERE

Figure 18 — Duplicate Sortie Display

Having created the framework of the schedule, names can be added to the Student and Back Seat fields
once they are known. This can occur prior to or after flight release or it can even wait until the close out
process. (See the paragraph on Editing Sorties.) Regardless of the approach used, note the CAUTION
on the first page regarding tracking aircraft occupants.

Glider Tow Sorties
Glider Tow sorties are scheduled as described in Flight Instruction Sorties; however, CAPR 70-1 sortie
rules will not require the use of the Duplicate Sorties feature (see Figure 19). There should be only one
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glider tow sortie per pilot/aircraft combination. The glider tow pilot must be signed in as a mission
resource using the “Instructors” link, so they can be entered in the “CFl” field in the Add/Edit window.

Sortie Date Tail No. Sortie Type Hobbs Tach Ldgs Student CFl Back Seat FueliOil Reimburse To Duplicate Sorties
New 5012010 [ ]| NavsCv - 182 ][ Giider Tow MEnd [End — Select - [v][ Pheika, € (123004) [v]] - Sefect =] Pay to Member
Start | st NHQ Credit Card

Figure 19 — Adding a Glider Tow Sortie

Solo Sorties

Solo sorties are scheduled as described in Flight Instruction Sorties; however, the Duplicate Sorties

feature will not commonly be used (see Figure 20). The student pilot must be signed in as a mission
resource using the “Students” link and must be entered in the Student field in the Add/Edit window.

Sortie Date Tail No. Sortie Type Min. Student CFI Duplicate Sorties

New  [osi12019 [ || N2474w - 2-33 [][ S0l ] [ Tupper, N (543221) []] - Setect - ~o
| S|

Figure 20 — Adding a Solo Sortie, Glider

Deleting and Undeleting Sorties
Sorties can be deleted by selecting the “Delete” link on the flight schedule next to the sortie number
(see Figure 21).

< lete
dj 03 May
Upload ADOT4 03 May 03:50 MN24T740W2-33 Flt Inst Freeman, Charles A (215359)
Sortie
Files

Figure 21 -- Selecting Sortie Delete

Once a sortie has been deleted, the Deleted Sorties link will appear at the top of the FAM screen (see
Figure 22).

Home = Mission Info = Operations = Air Sortie List

Students Release Flights Deleted Sorties s!udenttlns(ruclor Log Download Spreadsheet - Sel- ﬂ Enter Misc, MX Time
Instructors Aircraft Log -

Aircraft Discrepancy Log
Other Personnel Maintenance Snapshot

Figure 22 -- Accessing Deleted Sorties

Clicking this link will take you to the Deleted Sorties page (see Figure 23). Clicking on Undelete will put
the sortie back on the schedule. Click on Return to sortie list to return to the FAM screen.

Deleted Sorties

Return to sorfie list.

Sortie No. Sortie Type :;:If;'l' '?_“‘”'."'u:_l‘! Destination | Est Departure|  Est Armival
472612019 Cadet 472612019 412672019

STREEIS I 12:00:00 AM | Training = DIREES 12:00:00 PM | 12:00:00 PM
472512019 Cadet 4/25/2019 41252019

LTz 20027 12:00:00 AM | Training 22 [JEEE? 12:00:00 PM | 12:00:00 PM

Figure 23 -- Deleted Sorties Listing
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Risk Assessment and Flight Release

Pre-flight Risk Assessment

Pilots can access the pre-flight risk assessment survey for their flights from the FAM screen, by selecting
Edit for one of their assigned sorties (see the paragraph below on Editing Sorties), then selecting ORM
at the top of the screen (see Figure 24).

Students Release Flights Deleted Sorties }u\ienlllnstrm:lur Log e — Enter Misc. MX Time

Instructors adig Files Aircraft Log

Aircraft Discrepancy Log

Other Personnel Maintenance Snapshot

Sortie Date Tail No. Sortie Type Hobbs Tach Ldgs Student ick Seat Fuel/Qil Reimburse To

CFI Ba
A0020 445500019 |[ Nao6ev - C182[ V] Fitinst v — Select - || Brantiey, J (251608) [][ - Select v Update
End End Pay to Member
}
NHQ Credit Card

Start | Start

Figure 24 — Pre-flight Risk Assessment

This will result in a new window containing the ORM worksheet being opened.

£ Crl A Patrol - Sunvey - Opentional Risk Management Worksheet - intesnet Dxplorer

1D ips.iingng copmb e CA5 S

o Risk
This is the worksheet to caloulate the score for the Operational Risk Management.

Date Submitted: 4/24/2019 by: Tester Basic pilot Last Updated: 4/24/2019 by: Tester Basic pilot
Aarheldis) Familiarity {Planned Departure and Landings induding louch and goes) %) Famillar - Have taken oft. landed and taved at all srports in the
sortie planned 3t least once in the last year

Untamiliar - Have not taken aff, Landed, snd tased at 3l
airpens in the sortie planned in the st year

Time of Day % Dy
Civil Twilight
Night {IFR Rated Filot)

Might {VFR Rated Pilot)

Figure 25 — Standard ORM Survey

Once the pilot successfully completes and submits the ORM, the new window can be closed. The FAM
screen window will refresh and feedback regarding the risk level will be provided next to the ORM link.

Students Release Flights Deleted Sorties udent/Instructor Log Sel- (v - .
e e . Download Spreadsheet Sel- [v]|Enter Misc. MX Time
Aircraft ORM Low Log
Other Personnel f—=n 1l
Sortie Date Tail No. Sortie Type Hobbs Tach Ldgs Student CF1 Back Seat Fuel/Qil Reimburse To
A0020 [ 92512019 [+ ][ naosCy - C182[v ][ Ftinst “Mlena [end [ - setect - [][ Brantiey. s (251608) [+][ - Select -~ I~ Pay to Member [ o
I
Start | Start NHQ Credit Card

Figure 26 — Feedback of Risk Assessment Score

In addition, the ORM status indicator will be changed to a green thumbs up on the sortie line.

Recei
Upload | AOD1D 24 Apr 5; ';g’ N133CPiC1T2 Relocation Phelka, Edward D (123004) o [

Figure 27 — Risk Assessment Status
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Flight Release
The FAM screen supports two approaches for releasing flights based on the sortie type. Both methods
are required and are described in the following paragraphs:

Releasing Relo, Glider Tow, and Solo Sorties

Relocation, glider tow and solo sorties are released by selecting the Release link on the flight schedule
next to the sortie number (see Figure 28). This option will only be displayed when a FRO/SFRO is logged
into WMIRS.

03 May

Receipt
Upload A0072 03 May 03:49

H406CVIC162 Glider Tow Phelka, Edward D (123004)

Figure 28 -- Selecting Release (Relo, Glider Tow and Solo Sorties)

This selection will display the standard eFR Details page, where the FRO/SFRO can determine the
qualifications of the pilot, Copy the ORM, complete the FRO checklist, and select one or more sorties,
and complete the flight release (ref: Copy ORM and Multiple Flight Release).

NOTE
The standard eFR Details page will be displayed with no left menu and no navigation. The user must
click the browser back navigation arrow to return to the FAM screen.

Releasing Instructional Sorties
Flight instruction sorties are released by selecting the Release Flights link at the top of the FAM screen
(see Figure 29). This option will only be displayed when a FRO/SFRO is logged into WMIRS.

Students Release Flights Deleted Sorties Student/Instructor Log = _ i o
instructors - Aircraft Log Download Spreadsheet Enter Misc. MX Time
Aircraft Discrepancy Log
Other Personnel Maintenance Snapshot
Sortie Date Tail No. Sortie Type Hobbs Tach Ldgs Student CFI Back Seat Fuel/Oil Reimburse To Duplicate Sorties
New [oipe019 v | —Select— v -Sel- DETET ~Select— v [ —select— v [~ select - ] pay to Member
f
Start Start NHQ Credit Card

Figure 29-- Release Instructional Sorties

This will result in display of the “Select Pilot to Release” window (see Figure 30). The Select Instructor
pulldown will list the names of all the instructors that have sorties pending release. If the instructor only
has pending sorties on a single day, the eFR for that day will load immediately after their name is
chosen; otherwise, chose a date and click [Submit].

Select Pilot to Release

Return to soriie list.

Freeman, Charles |[v| —Select Date— m

4252018
5/2/2019
5/32019

Figure 30 -- Selecting a Pilot and Date
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https://www.gocivilairpatrol.com/media/cms/Multiple_Flight_Release__placeholde_20DA769959AE0.pdf

This will result in display of a unique eFR Details page that is coded specifically for the release of multiple
instructional sorties based on the pilot named in the CFI field (see Figure 31). If a pilot has pending
releases for multiple aircraft models, only those for the model used on the first sortie of the day will
appear. Once those are released, the sorties for the other model of aircraft will appear. The FRO/SFRO
should use the provided data to determine the qualifications of the pilot, Copy the ORM, complete the
FRO checklist, select one or more sorties, then complete the flight release (ref: Copy ORM and Multiple
Flight Release). Note: Mixed mission types can be presented (e.g., FltInst and Glider Tow), so the FRO
must ensure that they are selecting like sorties for release.

eFlight Release Details
¥ About

Getting Started
Aufomatic Permissions 1Mgi:°sg_ig;o|;umber :85‘2"30 Number
Video Tutorials
CAP Helpdesk

Release Information

P WMIRS 1.0 Links This flight requires FRO approval for release.
¥ Command Flight Release Officer Approval

Enter New Mission TG A
Return to Special Activity Screen

Current Missions

Enter Chaplain Mission
Channel Plan

Mission Facilities . .
— Pilot Information
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VFR Pilot - 31 Dec 2018
VFR Pilot - G1000 - 31 Dec 2019

CAP Pilot Exp

Figure 31 -- Flight Instruction eFR Details

Once you have released the appropriate sorties, use Return to Special Activity Screen link to return to
the FAM screen. There you will note that the status indicators for the released sorties should show two
green thumbs up symbols (see Figure 32).

Upload A0010 24 Apr 5; ';g' N133CPIC172 Relocation Phelka, Edward D (123004) ‘ I‘

Figure 32 -- ORM and Flight Release Status

Glider Risk Assessment and Flight Release

Glider sorties are currently being risk assessed and released on paper. Please refer to the training
content provided on the Glider Operations page of gocivilairpatrol.com for information on how to
perform this process and upload the appropriate records.
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https://www.gocivilairpatrol.com/media/cms/Copy_ORM__Standard_Entry_07F1F1097B691.pdf
https://www.gocivilairpatrol.com/media/cms/Multiple_Flight_Release__placeholde_20DA769959AE0.pdf
https://www.gocivilairpatrol.com/media/cms/Multiple_Flight_Release__placeholde_20DA769959AE0.pdf
https://www.gocivilairpatrol.com/programs/emergency-services/aircraft-operations/glider-program/glider-ops

Editing Sorties
Sorties can be edited by selecting the Edit link on the flight schedule next to the sortie number (see
Figure 33).

(et

Upload ADO10 24 Apr

24 Apr

03:30 MN133CP/C1T72 Relocation Phelka, Edward D (123004)

Figure 33 — Selecting Sortie Edit

This action will load the sortie data into the FAM screens top Add/Edit window (see Figure 34). The user
can edit the desired fields, then click [Update] at the right. If the user wants to abandon their edits, they
can click [Reset Sortie Data] at the bottom of the Add/Edit window. This will clear all the fields without
submitting any changes to the database.

Sortie Date Tail No. Sortie Type Hobbs Tach Ldgs Student CF1 Back Seat FueliOil To
A0010 [ 0412412019 [+ ][ N133P - C172[ ]| Refocation “Mena [end [ setect - [v][ Pheka. E (123004) ][ - Select ~| pay to Member [
!
st | Stan NHQ Credit Card
* Time is shown in Hours for powered aircraft and Minutes for gliders. Access Standard Sortie List
Reset Soriie Dala

Figure 34 — Editing Sortie Content

Once a sortie has been released, any attempt to edit the sortie will result in presentation of a pop-up
notice informing the user that changes to the sortie data may void the flight release (see Figure 35).

Message from webpage x

Changes to the sortie date, aircraft type, sortie type, and

! instructor may void the flight release and ORM for the sortie.
In addition, changes to the student may void the flight release
for solo sorties. The pilot and FRO will be notified by E-Mail if
the release is voided.

OK

Figure 35 --VOID Pop-up Notice

The FAM screen uses a unique set of rules to determine if an ORM or release should be cancelled (see
Figure 36). There are two reasons for this: 1.) since there are no times associated with the sortie, any
change in date will be assumed to exceed the maximum release window of 24 hours and 2.) changes to
crew positions, other than the CFl, are allowed by CAPR 70-1. Note that for Solo sorties a change to the
Student name will result in a void while addition, change or deletion of a CFl (e.g., on a “shotgun” solo)
will have no effect.
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RESULT

SORTIE TYPE CHANGE ORM cFR
Relo, Glider Tow, Fitinst Change Date to Following Day envinzn VOID
Change Arcra Tall Mo. (same type) -- VOID

Change Arcrat Type perf VOID

Change "CFI" crew VOID

Change Student - -
Change Back Seat = =

Enter or Edit CloseOut Data - -
Solo Change "CFI" - -
Change Student Crew VOID

Figure 36 -- ORM and eFR Void Rules

Sortie Close Out

The FAM screen provides all the functionality needed to close out sorties after they are flown. Begin by
using the Edit function to load the sortie into the Add/Edit Window, enter the Hobbs, Tach, Landings,
Fuel/Oil and reimbursement information (for powered aircraft) or minutes (for gliders), then click
[Update]. Click Receipt Upload on the sortie line to browse for and upload fuel receipts. Click Sorties
Files to browse for and upload other sortie documents, as required.

Administration

The FAM screen provides direct access to several logs and reports that are useful in the administration
of flight academy activities. Each is shown in the following figures. Selection and use of this information
should be self-explanatory

Student/instructor Log

Return to sortie list.

Log Type: LaJoy, M (500323) [¥ Get L
VI Student [Ledoy. M ) [v]] &
[Tinstructor

Figure 37 -- Student/Instructor Log Selection

Miecrah Tyre

292019 19-G-4208 oz | coversene 9.00 | Laoy, Mumnew (500323 | sz
2425 18 194208 e | et sele

4 b 18 10-C-4208 |z | o Soke

e
|em

24 Ape 18 18.C-4200 = | Gt s

ciTe

25 hpr 18 1604208 c22 | Gardnt Training 0% | Laday, Mashew (560323) i

Figure 38 -- Student/Instructor Log Output
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WMIRS - Aircraft Log

Retum to soriie list.

Month
| April

Include Planned Sorties

Enter Misc. MX Time

Tracking No. Gallons
Edit 04/18/2019 12:00 19-C-4206/A0001 c22 0.0 | Start 0.0 | Start | | Smith, Alexander K (522940) 0.00 0.00 Receij
0.0 | Total 0.0 | Total
0.0 | End 0.0 | End
Edit 04/18/2019 12:00 19-C-4206/A0002 c22 0.0 | Start 0.0 | Start | | Smith, Alexander K (522940) 0.00 0.00 Receipt
0.0 | Total 0.0 | Tetal

Figure 39 -- Aircraft Log

Return to sortie list.

Mission
18-C-4208

I Open Discrepandies Closed Discrepancies

Hone
Discrepancy Aircraft Status Corrective Action
Date Tach Date Tach
‘ ‘ | _Deferred | |
Area Impacted Limitations (If Deferred) Closeout Notes (reference log books if necessary):
[ select- ~Select-
Discrepancy Mission Status
[Full Mission Capable
rCleared By

Shop
Reported By
Kevin E. Conyers B

Individual FAA Cert #

FAA Regulation References:

81.213 Inoperative instruments and equipment.
91.405 Maintenance required

91.205 Powered civil aircraft with standard category U.S. airworthiness cerificates: Instrument and equipment requirements.

81.207 Emergency locator transmitters
43 17 Maintenance, preventive maintenance, and alteration

Add R d Maintenance Data Frintable Log

Figure 40 -- Discrepancy Log
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Figure 41 -- Maintenance Snapshot

= 19-C-4208 - Protected View - Excel
File Home Insert Page Layout Farmulas Data Review View Developer Add-ins Help ACROBAT Q Tell me what you want to
o PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing
Al &2 F || sortie
A B | C | D | E | F | G | H | 1 | J | K |
1 |sortie lDate Tail No Sortie Type Time Lndgs Student CFI Back Seat Fuel/Oil Reimburse To
2 Ao0s0 05/03/2019 N2624H/2-33  FltInst o 0 McFall, lan P (508643) 0
3 A0079 05/03/2019 N2624H/2-33  Fltinst o 0 McFall, lan P (508649) o
4 |A0078 05/03/2019 N2624H/2-33  FltInst o 0 McFall, lan P (508643) 0
5 |A0077 05/03/2019 N2624H/2-33  Fltinst o 0 McFall, lan P (508649) o
6 A0076 05/03/2019 N2474W/2-33  Flt Inst o 0 Freeman, Charles A {215353) 0
7 A0075 05/03/2019 N2474W/2-33 Fltinst o 0 Freeman, Charles A (215359) o
8 |A0D74 05/03/2019 N2474W/2-33  Flt Inst o 0 Freeman, Charles A {215353) 0
9 |A0073 05/03/2019 N2474W/2-33 Fltinst o 0 Freeman, Charles A (215359) o

Figure 42 -- Download Spreadsheet

ion Info = Operations = Air Sortie List

Students Release Flights Deleted Sorfies Student/Instructor Log Download Spreadsheet Enter Misc. MX Time

Instructors Aircraft Log I ——

Aircraft Discrepancy Log

Other Personnel Maintenance Snapshot

Sortie Date Tail No. Sortie Type Hobbs Tach Ldgs Student Back Seat FueliQil Reimburse To Duplicate Sorties

cri
New [ Select— [v]| - Select~  [v]] - Sel- End |End ~ Select — (1] - setect - -~ Select - !:I:Epwmmmm El

b
NHQ Credit Card

Start | Start

Figure 43 — Selecting an Aircraft for Maintenance Time Entry

NOTE
When Misc Mx inputs are submitted there is no feedback to the user. The entry fields just clear. If you
are unsure if the entry was submitted, you must go to the Aircraft Log, select the aircraft, and search for
the appropriate entry in the report to confirm data was submitted. (Ticket #: 54018).
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