
CAP Glider Winch Maintenance Schedule Booklet  

 GLIDER WINCH MAINTENANCE GUIDANCE

All equipment used for launching gliders, including but not limited to the engine, chassis/
body, guillotine, wire, rope or line must be inspected on a routine basis to ensure proper 
function and operational safety.  Use the manufacturer's recommendation for 
maintenance for parts associated with the glider winch and if no owner’s manual exists, 
use this maintenance schedule booklet to ensure maintenance is conducted. 

This guide is not all inclusive and every effort should be made to ensure all parts, 
pieces, and accessories used during glider winch operations are maintained and safe. 



CAP Glider Winch Maintenance Schedule  

Before the first launch of the day, winch will be given daily maintenance in accordance with  the 
following schedule: 

Item

Fuels 

Coolant 

Oils 

Brakes 

Warning Lights & beacons 

Winch cabs 

Action

Check. Ensure contents are sufficient for the day’s operation.  
Replenish as necessary.  Roman’s Design Winch fuel level 
displayed on dash fuel gauge when master power on.  See 
Winch maintenance manual for specific fuel requirements.  

Check coolant level. No obvious leaks. Roman’s Design Winch 
engine coolant level must be checked when engine is cold.  
See Winch maintenance manual for specific coolant type 
requirements.  

Check oil levels in engine and transmission. Roman’s Design 
Winch oil level displayed on engine dip stick with engine cold 
or stopped for 5 minutes.  See Winch maintenance manual for 
specific engine oil type requirements. 

Check operation and brake fluid level.  Roman’s Design Winch 
brake fluid level visible in engine compartment on side of 
master cylinder.  See Winch maintenance manual for specific 
brake fluid level and refill brake fluid type requirements 

Check warning lights, beacons and gauges for correct 
indications and functions. 

Check clear of broken line and debris.  All controls are 
accessible and free. 

Pay-on gear, all rollers and pulleys Check serviceability and freedom of movement. 

Line cutting and joining equipment Examine. Ensure serviceable and necessary fids and cutters 

Tires 

Guillotine 

General 

Safety Note 

Safety Check  

for day’s operation. 

Check tires visually for inflation and damage. 

Operational and checked within last month. 

Check for oil leaks from engine(s), transmission, drums, level 
wind and brakes. 

Check fuels, oils, antifreeze, battery acid and chemicals stored 
in accordance with CAP Safety recommendations. 

Guards, Fire Extinguisher(s), First Aid Kit, Wheel Chocks (if 
needed), Communication Equipment (radios, antennas, etc.). 

 DAILY MAINTENANCE

All equipment used for launching, including the wire, rope or line must have been inspected 
and approved as serviceable each day before being used. Winches, at a minimum, shall be 
checked for sufficient fuel, oil and water for the proposed launches and for serviceability of 
the line cutting or releasing mechanism. 

Name Date CompletedSignature



CAP Glider Winch Maintenance Schedule 

 MONTHLY MAINTENANCE

At the beginning of each calendar month, all winches are to be given monthly maintenance in 
accordance with the following schedule:

Item

Daily maintenance 

Transmission 

Brakes 

Radiator 

Battery 

Action 

Carry out daily maintenance (See Page 1) 

Check bolts for security in accordance with the 
manufacturer‘s manual. 

Check operation. Adjust as necessary in accordance 
with the manufacturer‘s manual.  

Check cooling ducts free of obstructions. 

Check electrolyte level and replenish with distilled 
water. Check battery stowage mounting and 
terminals. 

Clean winch thoroughly. General lubrication as 
necessary, or more frequently, if specified by the 
manufacturers. 

General

Please scan and upload monthly glider maintenance in the asset's document page in 
ORMS.

Name Date CompletedSignature



CAP Glider Winch Maintenance Schedule 

ANNUAL MAINTENANCE

At the beginning of each calendar year, all winches are to be given annual maintenance, 
according to the following schedule: 

Item

Daily Maintenance   

Monthly Maintenance 

Brakes 

Roller guides 

Engine Oil and Air 
Systems 

Ignition system 

Level Wind system 

Fuel system 

Engine Cooling System 

Air Conditioning and Heating Systems Check serviceability. Clean or repair as necessary per 
manufacturer’s manual. 

Belt drives 

Guillotine 

Structure and Bodywork 

Check belt drives and adjust tension, or renew as necessary. 

Check Guillotine by doing a full functional check (See 
manufacturer‘s manual) 

Inspect body and chassis for damage, corrosion and loose 
paint.  Restore paint as required using primer, undercoat 
and finish coats. 

Name Date CompletedSignature

Action

Carry out daily maintenance (See Page 1). 

Carry out monthly maintenance (See Page 2). 

Inspect and check operation. Adjust as necessary in 
accordance with the manufacturer‘s manual.  

Clean complete unit. Check all roller guides for smooth 
running. Replace all worn bearings and grooved rollers. 
Lubricate. 

Change engine oil and filter. Service air filter. 

Check serviceability.    Replace spark plugs or service 
injectors. 

Check drive belt wear and tension. 

Check the fuel filters. Clean or replace as necessary. 

Check specific gravity of the antifreeze. Check hoses, water 
pump and radiator ducts.
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