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This Operating Instruction (OI) provides information on Mid-Atlantic Region (MAR) funded travel for Mid-
Atlantic Region (MAR) Command Team and Staff. Any questions related to this OI should be directed to 
MAR/FM. 

1. Funded travel may include, but is not limited to:
1.1 Commander Directed Travel 
1.2 Personal staff training associated with assigned duty 
1.3 Presentation of training at activities such as Wing Conferences, encampments, NCSAs, E&T 

programs, etc. 

2. Funding for staff travel is made at the discretion of the Primary Staff Officer of the department
2.1 If the Primary Staff Officer is unable to attend, a subordinate may be selected by the Primary 

Staff Officer to attend in his or her place 
2.2 Multiple members of a department may be considered, if fully justified 

3. Funding for travel is always contingent upon the availability of funds
3.1 Travel planning must include consideration of the approved budget for the department 
3.2 Funding in excess of the department travel budget will be reviewed on a case-by-case basis 
3.3 Every effort is to be made to only incur reasonable expenses and to limit costs 

4. Items routinely considered for funding
4.1 Registration for activities, including banquets or meals provided at the activity 
4.2 Lodging at the event 
4.3 Airline tickets 
4.4 Baggage fees 
4.5 Vehicle fuel and tolls 
4.6 Parking fees 
4.7 Necessary local transportation fees (taxi, UBER, etc.) 

5. Items not covered
5.1 Individual Meals (except those allowed in section 4.1) 
5.2 Mileage 
5.3 Per diem  

EUGENE EGRY, Colonel, CAP 
Commander 
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Attachment 1 
Compliance Elements 

 
There are no compliance elements with this OI. 


