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This plan has been developed for   Minnesota   Wing, using the template provided by the Civil Air Patrol National Headquarters to enter Phase I, 
Resuming Regularly Scheduled Meetings.  
 
Additional staffing and resources have been coordinated with _ (other wing or region, if applicable)_, to cover gaps in this wing’s available 
resources.  
 
NOTE: Deviations from the template are authorized, but should be coordinated by contacting the COVID-19 Planning Team at COVID-
19Plans@capnhq.gov.  
 
Plan Coordinator and Point of Contact: _MNWG CV, Lt Col Paul Prior_ 
 
Primary Phone: (_651_) _200_ - _7770_ 
 
Primary Email: Paul.Prior@mncap.org  
 
Narrative Summary of Coordination and Events To-Date in _Minnesota_ Wing: 
 
_________(Complete below, and on additional pages as-needed.)__________ 
 
Minnesota Wing has been closely monitoring the situation intensely since early March.  

 

Pending CAP NHQ approval, MNWG proposes to move from Phase 0 to Phase 1 on 01 Jun 2020.   

 

Since 29 Apr 2020, Minnesota’s Infection Rate has been tracking downward from 1.38 to 1.11. On average, each person in Minnesota with COVID is 

infecting 1.11 other people. Because this number is only slightly above 1.0, it means that COVID is growing, but slowly.  

 

On 26 May 2020, the Minnesota Department of Health reports a Total approximate number of completed tests: 204,059 

• Total approximate number of completed tests from the MDH Public Health Lab: 22,011 

• Total approximate number of completed tests from external laboratories: 182,048 

 

 

mailto:COVID-19Plans@capnhq.gov
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On 26 May 2020, MNWG CC, Col Bill Hienz sent a MNWG COVID-19 Remobilization update e-mail to all MNWG Members. SEE 

ATTACHMENT #7 

 

Cities and counties in Minnesota do not have more restrictions than the State of Minnesota. We will continually monitor city and county restrictions 

and the rate of cases testing positive in MNWG, and adjust our plans accordingly. 

 

MNWG’s COVID-19 Remobilization Planning Team will monitor the process on a daily basis and let us know if anything changes. Any changes 

will be reported and proper measures put in place. 

 

Once this plan is approved, MNWG CC will work with the unit commanders, and the Minnesota COVID-19 Remobilization Planning Team on how 

to best open MNWG units for training and operations.  

 

Our proposed transition into phase 1 is 01 Jun 2020, at the earliest. 

 
MNWG has not yet completed items 1.5 “Receive approval from the CAP COVID-19 Planning Team to reinstate meetings. Plan for one-week lead 
time” and 1.6 “Publish the date that meetings may resume to subordinate units “.  
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Phase I: Resuming Regularly Scheduled Meetings 
 

Item# Task OPR/Assigned 

Personnel 

Date 

Tasked 

Suspense Date 

Completed 

Notes 

1.1. Verify state government guidance 

currently allows or will allow 

gatherings on the date proposed for 

resuming meetings 

MNWG CV, Lt Col 

Paul Prior 

14 May 

2020 

20 May 

2020 

20 May 2020 Proposed meeting/training resumption 01 Jun 

2020. State government guidance currently allows 

gatherings for that date.* 

SEE Minnesota Governor Tim Walz Emergency 

Executive Order 20-56 hyperlink provided below. 

1.2. Hold meeting with between Plan 

Coordinator and Health Services 

Officer 

MNWG CV, Lt Col 

Paul Prior and 

MNWG HS 

Officer,  Maj 

Robert Taylor, DO 

20 May 

2020 

21 May 

2020 

20 May 2020 Telephone conference calls and e-mails. 

1.2.1. Wing priorities for training events 

should be coordinated 

Maj Thomas 

Fitzhenry 

20 May 

2020 

25 May 

2020 

25 May 2020 SEE Attached document #1. 

Coordinated with the following MNWG Staff: 

• DO, Capt Greg Erickson 

• PD, Lt Col Douglas Kilian 

• CP, Lt Col Ellen Browning 

• HS Officer, Maj Robert Taylor, MD 

• XP, Maj Carrie Niemann 

• SE Officer, 1Lt Richard Wayman 

1.2.1.1. Check state and local health guidance 

regarding gatherings 

MNWG CV, Lt Col 

Paul Prior 

20 May 

2020 

23 May 

2020 

23 May 2020 State and local health guidance for jurisdictions 

where units reside agree: see 1.1. above.* 

Minnesota Governor Tim Walz Emergency 

Executive Order 20-56 is effective as of Sunday, 

May 17, 2020 at 11:59 pm and remain in effect 

through Sunday, May 31, 2020 at 11:59 pm. Less 

restrictive guidance is expected. 

1.2.1.2. Prepare information for subordinate 

units on temperature screening, health 

education, and sanitation 

MNWG HS 

Officer,  Maj 

Robert Taylor, DO 

20 May 

2020 

24 May 

2020 

24 May 2020 CDC documents- Attached Document #2. 

SEE CAP COVID-19 Temperature Screening 

Guideline dated 30 Apr 2020. 

1.3. Have subordinate unit commanders 

verify that local governments do not 

have more restrictive social-distancing 

guidelines than those at the state level 

MNWG CV, Lt Col 

Paul Prior 

20 May 

2020 

24 May 

2020 

24 May 2020 No local government entity has more restrictive 

social distancing guidelines than those at state 

level.  

All MNWG subordinate units reported their local 

government does not have more restrictive social-

distancing guidelines than those at the state level. 
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1.4. Send copy of planning documents to the  

CAP COVID-19 Planning Team at  

COVID-19Plans@capnhq.gov, and 

copy the Region CC to reinstate 

meetings. 

MNWG CV, Lt Col 

Paul Prior 

27 May 

2020 

26 May 

2020 

27 May 2020 Full review of planning documents by MNWG CC 

Staff prior to submission to CAP NHQ. 

1.4.1. Briefly describe/ summarize previous 

coordination accomplished 

MNWG CV, Lt Col 

Paul Prior 

14 May 

2020 

20 May 

2020 

20 May 2020 This is the first coordination for Phase 1 reopening 

- no previous coordination accomplished. 

SEE “Narrative Summary of Coordination and 

Events To-Date in Minnesota Wing”. 

1.4.2. Verify no jurisdictional restrictions are 

in place from State or Local 

Governments 

MNWG HS 

Officer,  Maj 

Robert Taylor, DO 

20 May 

2020 

24 May 

2020 

24 May 2020 Redundant – SEE hyperlink for 1.1 above.* 

 

1.4.3. Set date to resume meetings; this is also 

the start of Phase II. 

MNWG CV, Lt Col 

Paul Prior 

14 May 

2020 

26 May 

2020 

01 Jun 2020 Begin Phase 2, and reinstate meeting on 01 Jun 

2020 pending CAP NHQ approval of MNWG 

COVID-19 Plan. 

1.5. Receive approval from the CAP 

COVID-19 Planning Team to reinstate 

meetings. Plan for one-week lead time. 

MNWG CV, Lt Col 

Paul Prior 

14 May 

2020 

31 May 

2020 

  

 
Phase I: Resuming Regularly Scheduled Meetings (Continued) 
 

Item# Task OPR/Assigned 

Personnel 

Date 

Tasked 

Suspense Date 

Completed 

Notes 

1.6. Publish the date that meetings may 

resume to subordinate units 

MNWG CV, Lt Col 

Paul Prior 

20 May 

2020 

01 Jun 

2020 

 Will publish meeting resumption date after Phase 

1 approval received by MNWG from CAP NHQ. 

1.7. Task Wing Director of Safety to 

communicate the following to 

subordinate units 

MNWG SE 

Officer, 1Lt 

Richard Wayman 

20 May 

2020 

31 May 

2020 

01 Jun 2020 SEE Attachment #3. 

1.7.1. Units will use Post-COVID-19 ORM 

forms to mitigate local risks (available 

at 

https://www.gocivilairpatrol.com/covid-

19-information-cena) 

MNWG SE 

Officer, 1Lt 

Richard Wayman 

20 May 

2020 

31 May 

2020 

01 Jun 2020 

2020 

SEE Attachment #3.  MNWG SE Officer, 1Lt 

Richard Wayman consulted with MNWG DHS, 

Maj Robert Taylor, DO to provide messaging to 

MNWG Members. 

1.7.2. Units will identify sources for face 

coverings, gloves, hand sanitizer, and 

surface disinfectant to use in case of a 

return to increased risk 

MNWG SE 

Officer, 1Lt 

Richard Wayman  

20 May 

2020 

31 May 

2020 

01 Jun 2020 SEE Attachment #3.  MNWG SE Officer, 1Lt 

Richard Wayman consulted with MNWG DHS, 

Maj Robert Taylor, DO and Assistant LG, Lt Col 

Paul Adams to provide messaging to MNWG 

Safety Officers. 

mailto:COVID-19Plans@capnhq.gov
https://www.gocivilairpatrol.com/covid-19-information-cena
https://www.gocivilairpatrol.com/covid-19-information-cena
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1.8. Task Wing Health Service Officer to 

communicate the following to 

subordinate units: 

MNWG HS 

Officer,  Maj 

Robert Taylor, DO 

21 May 

2020 

31 May 

2020 

31 May 2020 SEE Attachment #4  MNWG HS Officer, Maj 

Robert Taylor, DO’s letter and Temperature 

Screening PDF will be sent to MNWG 

Membership via Wing Announcements e-mail. 

1.8.1. Units consider screening with no-touch 

thermometers prior to entry to the 

meeting or Units will require members 

to take their temperature at home prior 

to attending the activity 

MNWG HS 

Officer,  Maj 

Robert Taylor, DO 

21 May 

2020 

31 May 

2020 

31 May 2020 MNWG HS Officer, Maj Robert Taylor, DO’s 

letter and Temperature Screening PDF will be sent 

to MNWG Membership via Wing Announcements 

e-mail. 

1.8.2. Educate members on their stratified 

level of risk (i.e., Low-risk vs. High-

risk) 

MNWG HS 

Officer,  Maj 

Robert Taylor, DO 

21 May 

2020 

31 May 

2020 

31 May 2020 MNWG HS Officer, Maj Robert Taylor, DO’s 

letter and Temperature Screening PDF will be sent 

to MNWG Membership via Wing Announcements 

e-mail. 

1.8.3. Units perform all appropriate public 

health measures (e.g., social distancing, 

surface cleaning/disinfection, face 

coverings, hand sanitizer, at-home 

temperature check or no-touch 

temperature check prior to entry and 

routine symptom checks)    

MNWG HS 

Officer,  Maj 

Robert Taylor, DO 

21 May 

2020 

22 May 

2020 

31 May 2020 MNWG HS Officer, Maj Robert Taylor, DO’s 

letter and Temperature Screening PDF will be sent 

to MNWG Membership via Wing Announcements 

e-mail. 

 
Phase I: Resuming Regularly Scheduled Meetings (Continued) 
 

Item# Task OPR/Assigned 

Personnel 

Date 

Tasked 

Suspense Date 

Completed 

Notes 

1.9. Task Wing Director of Cadet Programs to 

communicate the following to subordinate 

units: 

MNWG 

Director of 

Cadet 

Programs, Lt 

Col Ellen 

Browning 

20 May 

2020 

29 May 

2020 

  

1.9.1. Units identify ways to meaningfully engage 

and fully participate in meetings without 

formations, drill, or other close-distance 

activities 

MNWG 

Director of 

Cadet 

Programs, Lt 

Col Ellen 

Browning 

20 May 

2020 

31 May 

2020 

01 Jun 2020 SEE ATTACHMENT #5.   

MNWG Director of Cadet Programs, Lt Col Ellen 

Browning provide ways for cadets to engage and fully 

participate in meetings without drill, or other close-

distance activities to all MNWG Unit CCs. 
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1.9.2. Units draft a local message to parents to 

inform them about what CAP is doing to 

keep Cadets safe while they participate 

MNWG 

Director of 

Cadet 

Programs, Lt 

Col Ellen 

Browning 

20 May 

2020 

31 May 

2020 

01 Jun 

2020 

SEE ATTACHMENT #6. 

MNWG Director of Cadet Programs, Lt Col Ellen 

Browning provide draft local message to all MNWG 

Unit CCs. 
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1.1 State of Minnesota Governor Tim Walz Emergency Executive Order 20-56 
https://www.leg.state.mn.us/archive/execorders/20-56.pdf 

 

 

 

1.2.1 Wing Priorities for Training Events 
 

COVID-19 MNWG PHASE 1: TRAINING PRIORITIES 

1. Unit and Wing in-person meetings <10 persons) 

2. Currency for pilots to meet FAA and CAP requirements 

3. Check Pilot Training 

4. Mission Pilot CAPF 5; CAPF 91 currency to have mission ready crews 

5. Cadet Flight Training (Cadet Wings) and Cadet Orientation Flights 

6. Cadet Programs activities 

7. Aircrew Mission Scanner, Observer and Pilot training. 

8. Ground Team and Urban Direction Finding (UDF) Training 

9. Small Unmanned Aerial Systems (sUAS) training and certifications 

10. Teacher Orientation Program (TOP) Flights and Legislator Orientation Flights 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.leg.state.mn.us/archive/execorders/20-56.pdf
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ATTACHMENT #2:   1.2.1.2 CDC Documents 
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ATTACHMENT #3:  1.7 Minnesota Wing Director of Safety Communications to Subordinate Units 
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ATTACHMENT #4:  1.8 Minnesota Wing Health Services Officer Communications to Subordinate Units 
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ATTACHMENT #5:  Minnesota Wing Director of Cadet Programs Communications to Subordinate 

Units and Parents 
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ATTACHMENT #6:  SAMPLE Unit Commander Communications to MNWG Volunteers and Family 

Members 
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ATTACHMENT #7:  26 May 2020 Minnesota Wing Commander E-mail to MNWG Membership 

 

 


