NEW MEXICO WING SUPPLEMENT 1
CAP REGULATION 173-1
4 December 2025

APPROVED/D. DUTTON/CAP/FM
Finance

FINANCIAL MANAGEMENT PROCEDURES

CAP Regulation 173-1 dated 15 November 2012 (Includes ICL 17-02 dated 15 March 2017), is
supplemented as follows:

9. Finance Committee.
9.b.(4) Added:

(a) State Operations & Maintenance funds provide for state-funded facilities, utilities, wing
secretary, wing supplies, and equipment. State O&M funds are budgeted by Wing staff/Wing
finance and approved by the Wing finance committee. All allowable O&M purchases are
contracted and paid for by New Mexico Department of Military Affairs (DMA) via purchase
request submitted by NM Wing HQ.

(b) State Proficiency training funds provide for pilot, aircrew, and ground SAR team training.
Proficiency training funds are budgeted by NMWG Operations and approved by the Wing finance
committee. All allowable proficiency training expenses are reimbursed by DMA via invoice
submitted by NMWG HQ.

(c) State Student Enrichment Program (SEP) funds provide for staff offsets, facility usage fees,
and supplies/ equipment in support of Cadet Program objectives. SEP funds are budgeted by
Wing staff/Wing finance and approved by the Wing finance committee. All allowable SEP
expenses are reimbursed by DMA via invoice submitted by NMWG HQ.

(d) Member dues rebates from NHQ and donations to NMWG provide for discretionary
expenses not otherwise payable or reimbursable. These include Wing commander and staff
travel plus incidental expenses necessary for wing operations. The discretionary budget is a
prediction of those expenses, not an allowance to be spent.

(e) Special activities such as Cadet Encampment, STEM/Aerospace Education/Leadership
Academies, etc. shall submit a zero-balance budget to the wing finance committee at least 30
days prior to commencement of the activity. A zero balance budget means that income from
fees, donations, budgeted SEP funds, etc. must equal expenses.

11. Banking.
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11.c. Added. Duplicate copies of field checks used for special activities shall each be attached
to a NMWG Form 173E Expenditure Report along with applicable receipts. The completed forms
173E and receipts shall be submitted to Wing finance within 7 days of issuance of the check.

11.r. Added. Written receipts will be issued for all cash payments of $10.00 or more. Duplicate
receipts are recommended, with the original copy given to the payor. Duplicate copies shall be
retained as required by CAPR 10-2 Files Maintenance and Records Disposition.

24. Travel.

24.a. Added. Non-official travel by a New Mexico Wing CAP member is at the member’s expense
and is not reimbursable by NMWG. Non-official travel includes transportation to and from CAP
meetings and similar activities and is always at the risk of the individual CAP member and their
passengers.

24.b. Added. Official travel may be authorized and funded by NMWG as budgeting allows.

24.b.(1) Added. Reimbursable travel expenses include airfare, vehicle fuel, rental car, parking
fees, taxi and similar ground travel services, fees and tolls, meals, lodging, etc.

24.b.(2) Added. Non-reimbursable travel expenses include per diem, alcohol and tobacco
expenses, medication and medical care expenses, traffic and parking citations, and incidental
expenses.

24.b.(3) Added. Whenever an expense for commercial airfare is necessary for travel, members
shall submit a travel request to Wing Finance on a Civil Air Patrol — Travel Authorization form at
least 30 days prior to travel for approval by the Wing Director of Finance or Wing Commander or
Wing Finance Committee if estimated cost exceeds $1,500.

24.b.(4) Added. For other travel, a request shall be made to Wing Finance at least one week prior
to travel using the Civil Air Patrol — Travel Authorization form.

24.b.(5) Added. Members shall submit all travel expenses on NMWG Form 173C Request for
Payment, which will serve as the Wing travel expense report, within 7 days after the conclusion
of travel. Attach legible copies of receipts for all itemized expenses. Indicate business purpose of
travel in the ‘purpose and other remarks’ box on form.

24.c. Added. Whenever fuel is purchased for a Corporate owned vehicle (COV), a ground sortie
shall be entered in WMIRS. For B and C missions, fuel is purchased using the vehicle Wing credit
card.

24.c.(1) Added. For Wing approved missions, Wing will absorb the fuel cost. For Squadron use of
vehicles for their activities, squadrons will be expected to ultimately absorb the fuel expense.
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24.d. Added. Travel by personally owned vehicle (POV) is not reimbursable unless approved by
the Wing commander.

24.d.(1) Added. When a POV is authorized for reimbursement, only actual fuel expense incurred
will be reimbursed.

ANDREW SELPH, Colonel, CAP
Commander
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ATTACHMENT 1
Compliance Elements

No compliance elements for this supplement.
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