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CAP Standardized Aircraft Checklist Program

To enhance aircrew standardization, as well as interoperability during responses to large-
scale emergency service events and exercises, CAP has established a program for
standardizing aircraft checklists at the national level. Although CAPR 70-1 still permits use
of a manufacturer’s checklist in lieu of an NHQ-approved checklist, it is important to note

that those checklists may not include STC required changes. In addition, manufacturer

checklists will not include CAP-unique requirements. The PIC remains responsible for
compliance with both STC and CAP requirements when using a manufacturer’s checklist.
Checklists created by third-party vendors are not “manufacturer’s checklists” and are not

approved for use.

The CAP Standardized Aircraft Checklist Program consists of six major processes: Aircraft
Configuration Assignment, Checklist Design, Development, Change, Approval, and
Access. Each of these processes is described in the following sections.

Aircraft Configuration Assignment

CAP has identified common configurations within its fleet based on make, model, engine,
instrumentation, navigation system, autopilot and other unique avionics. Using this
approach, approximately 70 aircraft configuration groups have been established. A
standardized normal procedures (NP) and emergency procedures (EP) checklist is
developed and assigned to each of these configuration groups. Each checklist is named

to reflect the configuration, type of checklist, and checklist version date (ex:

C172P_Airplains_ GPS_NP_01-Jan-20.) Using CAP’s Operational Resource Management
System (ORMS) within eServices, checklists are assigned to each aircraft based on their
membership in a specific configuration group. (See Figure 1.)

Mode ~ | sTc/~ | Engind = [instrumet ~ | Nav_~ | elgniti  |Autopi ~| FuR[~| other ~ NP Checidist EP Checklist 593 = | Aircra ~ - -
172N AirPlains 0360-A4M  Analog - C172N_AirPlains_Analog_No-GPS_NP_1-5ep-16 C172N_airPlains_Analog_No-GPS_EP_1Dec-15 2 |N8410E N7OSDE |
Analog aps C172N_irPlains_GPS_NP_1-Sep-16 C172N_airPlains_GPS_EP_1-Dec-15 9 |nie72F  mz2enY
Aspen aps C172N_irPlains_Aspen_GPS_NP_1-Sep-16 C172N_airPlains_Aspen_GPS_EP_1-Dec-15 2 |w2senv  ns2seF
172 AirPlains 0360-A4M  Analog - C172P_AirPlains_Analog_No-GPS_NP_1-Sep-16 C172P_airPlains_Analog_No-GPS_EP_1-Dec-15 3 N9s4OL  N9E3EL
Analog aps C172P_AirPlains_GPS_NP_1-Sep-16 C172P_airPlains_GPS_EP_1-Dec-15 75 |Nog7Ea Nosssz  NoaesT
Analog aps Spidertrack|C172P_Spidertrack_AirPlains_GPS_NP_1-Sep-16 C172P_Spidertrack_AirPlains_GPS_EP_1-Sep-16 1 |nesv7e
Aspen aps C172P_AirPlains_Aspen_GPS_NP_1-Sep-16 C172P_airPlains_Aspen_GPS_EP_1-Dec-15 7 |wesszs mesioo mesea1
G500  GTNGSO C172P_AirPlains_G500_GTNES0 _NP_1-Sep-16 C172P_airPlains_G500_GTNE50_EP_1-Dec-15 4 |we7iss messsL meel1L
G500 GTNGS0 EIS €172P_Spidertrack_AirPlains_G500_GTNG50_FIS_NP_1-Sep-16  C172P_Spidertrack_AirPlains_G500_GTN650_EIS_EP_1-Sep-16 1 |no7sa7
1720 0360-A4M__ Analog GPS| €172Q_GPS_NP_1-Dec-15 C1720_GPS_EP_1-Dec-15 1 [nse227
173k AirPlains 10360-2A  Analog aPs KAPL4D C172R_AirPlains_GPS_Non-Garmin KAP140_NP_1-Dec-15 C172R_AirPlains_GPS_Non-Garmin KAP14D_EP 1-Dec-15 12 |N978CP NS79CP  NSAICR
Analog G4DO-G50 KkAPL4D C172R_AirPlains_ G4DD-thru-G750_KAP140_NP_1-Dec-15 C172R_AirPlains_G4D0-thru-G750_KAP140_EP_1-Dec-15 5 |nssoce mssoce  mssice
1735 Standard  Analog aPs KAPL4D 1725 GPS_Non-Garmin KAP140_NP_1-Dec-15 1725 GPS_Non-Garmin KAP140_NP_1-Dec-15 14 |N9OSCP NSDSCP  NS10CR
Analog  GTHE2S €175 GPS_Non-G1000_NP_1-Dec-15 €1725_GPS_Non-G1000_EP_1-Dec-15 2 |wsosce  mezzce
Analog  GADO-G7S0 KkAP14D €1725_GADD-thru-G750_KAP140_NP_1-Dec-15 €1725_GADD-thru-G750_KAP14D_EP_1-Dec-15 11 |NeDice Me2ECP  N47CR
G000 Glo00 GFC70n £1725 G1000_GFCT00_NP_1-Dec-15 €1725_G1000_GFC700_EP_1-Dec-15 30 |N3DSCP  NeVSCP  NeICR
G000 G000 GFC700 AOA_|C1725 G100D_GFCT00_ADA NP_DRAFT £1725_G1000_GFCT00_AOA_EP_DRAFT 10 |nosacP  NsssCP  N133CP
18P Standard __ Analog Gps C182P_GPS_NP_1-Dec-15 C182P_GPS5 FP_1-Dec-15 1 [wazask
1820 standard  Analog GPs. C182Q_GPS_NP_1-Dec-15 1820 GPS_EP_1-Dec-15 15 |N96761 N97089  NiGsaA
Analog Els €1820_GPS_FIS NP_1-Dec-15 1820, GPS_FI5_EP_1-Dec-15 1 |wysese
0-4700  Analog aps £1820_ GW3100LBS_GPS_NP_1-Dec-15 1820, GW3100LBS_GPS_EP_1-Dec-15 1 |wasoan
sp Analog MX-15 €1820 SP_N-EP_1-Dec-15 1820 5P_N-EP_1-Dec-15 3 |asvan ms7018
18R Standard  Analog - C182R_Analog No-GPS_NP_1-Dec-15 C182R_Anslog No-GPS_EP_1-Dec-15 3 |No3sex  Nsazzx  MSS1ax
Analog aps C182R_GPS_NP_1-Dec-15 C182R_GPS_EP_1-Dec-15 75 |N1es2e Ns3iSP  NE1SSE
Aspen aps C182R_Aspen_GPS_NP_1-Dec-15 C182R_Aspen_GPS_EP_1-Dec-15 1 |nasizc
T182R standard  Analog aps CT182R_Analog_GPS_NP_1-Dec-15 CT182R_Analog GPS_EP_1-Dec-155 2 |wssisn_ mesosH
1827 Standard  Analog - C182T_Analog_No-GPS_NP_1-Sep-16 C1827_Analog_No-GPS_EP_1-5ep-16 1 |nasece
Gl000  G1000 GFC700 Ultra 8500 C182T_FLIR_G1000_GFC700_NP_1-Sep-16 C182T_FLIR_G1000_GFC700_EP_1-Dec-15 1 |n2gace
G000  G1000 GFC700  TASEA0D C182T_TASEA00_G1000_GFC700_NP_1-Sep-16 C1827_TASE400_G1000_GFC700_EP_20-Jun-16 1 |wesoce
G000  G1000 GFCc700 C182T_G1000_GFC700_NP_1-Sep-16 C182T_G1000_GFC700_EP_1-Dec-15 130 |N94lcP N28SCP  NSSOCP
G000  G1000 GFC700 Spidertrack|C182T_Spidertrack_G1000_GFC700_NP_1-Sep-16 C1827_Spidertrack_G1000_GFC700_EP_1-Sep-16 2 |nsovca mesace
Gl000  G1000 kaPL4D C182T_G1000_KAP140_NP_1-Sep-16 C182T_G1000_KAP140_EP_1-Dec-15 66 |N3S2cP  N7OSCP  N7O9CP
Gl000  G1000 kAPL40 Spidertrack|C182T_Spidertrack_G1000_KAP140_NP_1-Sep-16 C1827T_Spidertrack_G1000_KAP140_EP_1-Sep-16 1 |wisace
1000  G1000  ES  KAPL4D C182T_G1000_KAP140_EIS_NP_1-Sep-16 C182T_G1000_KAP140_EIS_EP_1-Dec-15 1 |w77sce
Analog aps C182T_GPS_Non-G1000_NP_1-Sep-16 C182T_GPS_Non-G1000_EP_1-Sep-16 19 |Ns26cP NB18CP  NB34CP
Analog aps Spidertrack|C182T_Spidertrack_GPS_Non-G1000_NP_1-Sep-16 C1827T_Spidertrack_GPS_Non-G1000_EP_1-Sep-16 1 |nss2ce
T182T Standard  G1000  G1000 GFC700 CT182T_G1000_GFC700_NP_1-Dec-15 CT182T_G1000_GFC700_EP_1-Dec-15 14 |N285cP Ns3sCP  NEs2cP
G1000 G1000 KAP140 CT182T_G1000_KAP140_NP_1-Dec-15 CT182T_G1000_KAP140_EP_1-Dec-15 1 N753CP
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Figure 1 - CAP Aircraft Configuration Groupings (example)




Design

CAP has designed a standard checklist format which condenses each NP and EP down to
a single page. Due to their relatively simplicity, glider procedures are contained in a single
document. Attachments 1 through 3 contain sample documents showing the design of
CAP standardized aircraft checklists.

Beyond using the template, content guidance for CAP standardized checklists is relatively
simple. First, AFM/POH content must be included and the order of steps must remain the
same. If an STC has modified AFM/POH content, then those changes should be
integrated into the CAP checklist. Warnings, Cautions, Notes from the AFM/POH must be
called-out, but may be limited to a reference to save space. CAP-unique content is then
added to each checklist in accordance with CAP/DOV guidance.

Finally, each checklist must include the following note:

This checklist is a guide to coordinate Pilot Operating Handbook and STC data
applicable to this particular aircraft only. The applicable Pilot Operating Handbook
and STC installations remain the official documentation for this aircraft. The pilot in
command is responsible for complying with all items in the Pilot Operating
Handbook and applicable STCs.

Development

CAP/DOV manages the standardized aircraft checklist program and provides templates for
use when developing new checklists; however, CAP/DOV does not develop the actual
checklists. Because development of CAP checklists requires access to current technical
data, including the serialized AFM/POH, applicable STCs and in some cases, the aircraft
logbook, this task must be performed by volunteers with access to those items. New
checklists must be created in Microsoft Word format using the template provided by
CAP/DQV, then submitted by the Wing Maintenance Officer to CAP/DOV for review and
approval.

Change

As new aircraft are received, older aircraft are modified, and policies change, there will be
a need to make changes to this program. The following sections describe how to request
changes to the various elements of the program.

Changing Assignment to an Aircraft Configuration Group

As CAP aircraft undergo modifications, the checklist assigned in ORMS may no longer be
appropriate. In some cases, modifications may result in the need to create a new aircraft
configuration group. These requests can be made directly to CAP/DOV by emailing
dov@capnhg.gov. Please include the aircraft tail number, year of manufacture, make,
model, and avionics information (instrument type, nav, autopilot, and other mission
systems) in the email. CAP/DOV can change an aircraft's assignment to another
configuration group or can provide template and source documents to support creation of a
new configuration group/checklist if required.
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Changing Existing Checklists

Changes to existing checklists may be required due to changes in technical data or to
correct existing errors. If you determine that a checklist requires changes, please email
dov@capnhq.gov to request a copy of the source file (Microsoft Word) for editing. Please
identify the checklist that you believe needs revision by the flename used in ORMS, an
aircraft that represents that configuration (tail number, year of manufacture, make, model,
and avionics information) and the reason why you believe the change is required. This will
assist CAP/DOV in determining if other action is required or already in progress. Using the
source file provided by CAP/DOV, create a revised checklist in Microsoft Word format.
Revised checklists must be submitted by the Wing Maintenance Officer to CAP/DQOV in
Microsoft Word format. The email should include the revised checklist as an attachment
and the body of the email should include the tail number, year of manufacture, make,
model, and avionics information (instrument type, nav, autopilot, and other mission
systems) of the aircraft. The approval process moves fastest when the checklist is
presented in full compliance with the AFM/POH and in proper standardized CAP aircraft
checklist format. Checklists change requests that are not compliant will be returned for
correction.

Changes to existing checklists may also be required due to changes in CAP-unique
guidance (ex: inclusion of Flight ID verification as part of previously inserted Transponder
checks). In these circumstances, CAP/DOV is the technical authority for the change;
therefore, CAP/DOV will make these changes without request from the field.

Changing Checklist Design

CAP arrived at its current checklist design after careful consideration of several options.
Although it is certainly possible to improve upon this design, any request to do so must
justify the cost of changing the system versus the benefits to be gained. As a reference
point — approximately a dozen people spent more than two years developing, reviewing,
and editing the 120+ documents that comprise the current system. Requests for design
changes should be routed via the chain-of-command using CAPF 1-2.

Approval

Once the checklists have been reviewed and approved for technical content and
adherence to standards, CAP/DOV uploads the checklist to the Operational Resource
Management System (ORMS) using the ORMS Aircraft Checklist administration screen
(see Figures 2 and 3).
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ORMS Aircraft Checklist Administration

About ORMS Current Aircraft Checklists Uploaded
File Check List vValue Date Added

Home / Ttems Awaiting

Overview / News ASK21-Schleicher-Glider-NP-EP-knots.pdf ASK21-Schleicher-Glider-NP-EP-knots 01 Dec 2015 07:56:19 View File Delete File  Edit
Set Default Home Page C172N_AirPlains_Analog_MNo-GPS_EP.pdf C172N_AirPlains_Analog_No-GPS_EP 01 Dec 2015 07:57:13 View File  Delete Fila  Edit
C172N_AirPlains_Analog_No-GPS__NP.pdf C172N_AirPlains_Analog_No-GPS__NP 29 Aug 2016 03:42:24 View File Delete File  Edit

m C172N_AirPlains_Aspen_GPS_EP.pdf C172N_AirPlains_Aspen_GPS_EP 01 Dec 2015 07:57:51 View File Delete File  Edit
Sean:h Aircraft C172N_AirPlains_Aspen_GPS_NP.pdf C172N_AirPlains_Aspen_GPS_NP 29 Aug 2016 03:42:38 ViewFile  Delete File  Edit
%ef;_l:sctﬁlir;}::ts C172N_AirPlains_GPS_EP.pdf C172N_AirPlains_GPS_EP 01 Dec 2015 07:58:39 View File Delete File  Edit
C172N_AirPlains_GPS_NP.pdf C172N_AirPlains_GPS_NP 29 Aug 2016 03:42:55 ViewFile  Delete File  Edit
C172P_AirPlains_Analog_No-GPS_EP.pdf C172P_AirPlains_Analog_MNo-GPS_EP 01 Dec 2015 08:00:11 View File Delete File  Edit
Search Comm Gear C172P_AirPlains_Analog_No-GPS_NP.pdf C172P_AirPlains_Analog_Mo-GPS_NP 29 Aug 2016 03:43:13 View File Delete File  Edit
Supplies and C172P_AirPlains_Aspen_GPS_EP.pdf C172P_AirPlains_Aspen_GPS_EP 01 Dec 2015 08:01:18 View File Delete File  Edit
Equipment C172P_AirPlains_Aspen_GPS_NP.pdf C172P_irPlains_Aspen_GPS_NP 20 Aug 2016 03:43:39 View File  Delete File  Edit
Search Supplies and C172P_AirPlains_G500_GTNG50_EP.pdf C172P_AirPlains_G500_GTNG50_EP 01 Dec 2015 08:01:59 ViewFile  Delete File  Edit
Equipment C172P_AirPlains_G500_GTN650_NP.pdf C172P_AirPlains_G500_GTNG50_NP 29 Aug 2016 03:44:00 View File  Delete Fila  Edit
Real Property C172P_AirPlains_GPS_EIS_EP.pdf C172P_AirPlains_GPS_EIS_EP 01 Dec 2015 08:02:34 View File  Delete File  Edit
C172P_AirPlains_GPS_EIS_NP.pdf C172P_AirPlains_GPS_EIS_NP 29 Aug 2016 03:44:19 View File Delete File  Edit
Vehicle Search C172P_AirPlains_GPS_EP.pdf C172P_AirPlains_GPS_EP 01 Dec 2015 08:03:24 View File  Delete File  Edit
C172P_AirPlains_GPS_NP.pdf C172P_AirPlains_GPS_NP 29 Aug 2016 03:44:40 View File Delete File  Edit
C172P_Spidertrack_AirPlains_G500_GTN650_EIS_EP.pdf C172P_Spidertrack_AirPlains_G500_GTN650_EIS_EP 01 Sep 2016 08:14:06 ViewFile  Delete File  Edit
Reports C172P_Spidertrack_AirPlains_G500_GTN650_EIS_NP.pdf C172P_Spidertrack_AirPlains_G500_GTN650_EIS_NP 01 Sep 2016 08:14:37 ViewFille  Delete File  Edit
C172P_Spidertrack_AirPlains_G500_GTN650_EP.pdf C172P_Spidertrack_AirPlains_G500_GTN650_EP 31 Aug 2016 04:31:40 View File Delete File  Edit

Figure 2 - ORMS Aircraft Checklist Administration

To save a file to your computer, right click (Ctrl + Click) the View File link and choose Save Target As.
If you are having trouble opening files in Internet Explorer: Go to Tools --> Internet Options, Click the Advanced Tab, Scroll down to the Security section, and make sure that the Do not save encrypted pages to disk is CHECKED

Add New Checklist
*Checklist Value (No spaces, no special characters, preferably something like C172)

*Select the file you would like to Upload (Supported File Types: .pdf)

Browse...

Figure 3 - ORMS Add New Checklist Dialog Box

Publication Notifications

Region and Wing DOVs and Aircraft Maintenance Officers are notified on changes to
aircraft checklists via email. When there are safety implications, aircrew are notified via
the WMIRS Critical Read item. In addition, an announcement is posted on eServices
News.

Obtaining an Aircraft Checklist for Use

Aircrew can obtain the assigned CAP standardized checklist for any CAP aircraft by going
to ORMS within eServices and, under Aircraft, selecting Search Checklists. Enter the
organization, Tail No, and/or Model and click on the Search button to search the ORMS
Checklist database (see Figure 4).
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= Menu ese rViceS eKeviﬂ E. Conyers ﬁg

eServices > & Operational Resource Management System (O.R.M.S) > Aircraft > Search Checklists

Welcome to the CAP Aircraft Checklist Search Page

To obtain a current NHQ approved CAP aircraft checklist, select "National” and submit the tail number of the aircraft checklist you wish to have or utilize the
organization and model options to provide an expanded list of NHQ approved CAP aircraft checklists.

Search Criteria

*Organization

National

Tail No Model

[Examples: 172, 182T, U206G)

The aircraft checklists provided in this database have been approved for use by CAP/DO. Consult the latest version of CAPR 70-1 for guidance on the use and
revision of CAP Standardized Aircraft Checklists.

Figure 4 - ORMS Search Checklists Screen

Aircraft meeting the entered search criteria will be presented on a results page. Click the
View NP or View EP Document links for the aircraft of interest, then respond to the dialog
box to download a PDF version of the checklist (See Figure 5). In the case of gliders, both
links will provide the combined NP/EP checklists (See Attachment 3).

= Menu eserViceS 9 Kevin E. Conyers £

eServices > & Operational Resource Management System (O.R.M.S) > Aircraft > Search Checklists

Welcome to the CAP Aircraft Checklist Search Page

To obtain a current NHQ approved CAP aircraft checklist, select "National” and submit the tail number of the aircraft checklist you wish to have or utilize the
organization and model options to provide an expanded list of NHQ approved CAP aircraft checklists.

Back to Search

Search Parameters
All Organizations, Active Items, Tail No - N1432E

Search Results for Aircraft: 1

Show 25 entries Search:

Emergency Procedures

Normal Procedures Checklist / # | Checklist / Gliders NP & EP ¢
Gliders NP & EP (Knots) (MPH)

1 N1432E SER-AL-001 1982 Powered Cessna 182R View NP Document View EP Document

What do you want to do with C182R_GPS_NP.pdf (66.7 KB)?

Open Save s Cancel X
From: capnhq.gov

Figure 5 - Aircraft Checklist Download
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Attachment 1 — Normal Procedure — Airplane (Sample)
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Attachment 2 - Emergency Procedure — Airplane (Sample)
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Attachment 3 — Normal and Emergency Procedures - Glider (Sample)
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Change Record
Issue Date Change Summary

Expanded discussion of development, clarified submission guidance,
25 Aug 20 o . .
added notification means, and made editorial corrections.
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