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WEST VIRGINIA WING
CAP DRIVER’S LICENSE APPLICATION FORM

To request a CAP Driver’s License from the WV Wing, read the instructions and complete the
REQUEST FOR WVWING CAP DRIVER’S LICENSE below.

 Follow the instructions on the following page to complete this WVF 75 with the Squadron Unit
Transportation Officer and/or Squadron Unit Commander.

 Obtain a copy of the Member State Driving Record dated within the last 30 days. For WV State
Driver’s License, you can print a FREE copy of your driving record online using this link:
https://apps.wv.gov/DMV/SelfService/DrivingRecord. It is not required to purchase the full
report. Print the FREE report to pdf and save on your computer for uploading with the WVF 75.

 Copy the front and back of the Member State Driver’s License

 After all documents obtained, log into eServices.
1. From the left menu, choose Operations, then OperationsQualifications.
2. From there click there click on Ops Quals to display the drop-down menu.
3. Scroll down from the drop-down menu, click onDriver's License. Detailed instructions

provided by clicking on the blue link Driver’s LicenseInstructions.
4. Upload the State Driver’s Record dated within the last 30 days with a copy of the

completed and approved WVF 75 as one document.
5. Upload a copy of the front and back of the state driver's license as one document.

NOTE: On renewing your state driver’s license, you must also renew your CAP driver’s license.
If you are requesting privileges other than your initial CAP driver’s license, you must submit a
newWVF 75.

Squadron Commanders - Once the documents have been uploaded, you will see a notification from
Ops Quals approval in eServices. Please ensure that the proper documentation has been uploaded
before approving. The most common mistake is not having a copy of the front and back of the state
driver’s license or not including the WVF 75 with a copy of the driver’s license. Click approve or it
will NOT show in Ops Quals at the Wing level for review and approval.
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REQUEST FORWVWING CAP DRIVER’S LICENSE

Member’s Name: CAP ID #:

Before the WV Wing Transportation Officer will issue a CAP driver’s license to a new member, the member is required
to do the following:

Member initial on completion.

_____ Read CAPR 77-1 OPERATION AND MAINTENANCE OF CIVIL AIR PATROL VEHICLES and Wing Supplement 1.

____ Review the PowerPoint presentation “Vehicle Orientation 2022”.

____ Demonstrate how to properly complete a vehicle safety check to the Unit Transportation Officer or Commander.

____ Demonstrate the proper completion of a CAPF 73 where the monthly inspection is completed and example of
usage. Example, the COV was used for a weekend for a cadet activity on the 10th - 12th of the month for 7
hours, Friday, 24 hours, Saturday, and 15 hours Sunday, then for 3 hours the 16th of the month for picking up
supplies, and 5 hours the 22nd of the monthfor maintenance. Submit to the Unit Transportation Officer.

I certify that I have read and understand the obligations as a driver of the Corporate Owned Vehicles (COVs) that
will be listed on my CAPF 101 card; otherwise known as my CAP Driver’s License. Additionally, I affirm that I will
print and carry the CAPF 101 card in addition to my state driver’s license when driving a COV.

Member’s Signature:________________________________________ Date: __________________

____ Member must take a road test with the Unit Transportation Officer or Unit Commander. The instructor will
observe the member for proper vehicle operation regarding turn signaling, traffic judgment, pedestrians, and the
overall safety of the passengers (example: ensures all passenger have seat belts on prior to vehicle movement, place
vehicle in park when personnel are loading/unloading, use of a spotter when backing up, does not use cell phone
when driving, etc.)

The member must perform the followingmaneuvers:

Right Turn, Left Turn

3-Point Turn

Parking

Backing Up

I certify that the CAP member has completed all the above tasking with satisfactory results.

Unit Name: Unit Number: MAR-WV-________

Unit Commander’s or TransportationOfficer’s Signature:___________________________________Date: _____________

 Vehicles the Member has driven and request for approval:

7 Passenger Van 12 Passenger Van 15 Passenger Van

Pickup Truck

Towing Trailers (Driving Skills Evaluation completed per WVS 77-1)

This member has my approval for issuance of a CAP driver’s license per CAPR 77-1 and WV Wing Supplement to
CAPR 77-1.

Unit Commander’s Signature: Date:__________


